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GENERAL INFORMATION

History of the College
Guam Com mu ni ty College is a multi-fac et ed public vo ca tion al ed u ca tion al in sti tu tion, cre at ed by 

Public Law 14-77 in 1977 to strength en and con sol i date vo ca tion al ed u ca tion on Guam. The Col lege operates 
sec ond ary and postsecondary vo ca tion al pro grams, adult and con tinu ing ed u ca tion, com mu ni ty ed u ca tion, and 
short-term, spe cial ized training. These pro grams are de liv ered both on and off-campus, in satellite programs 
and on site at businesses as needed. The College also serves as the State Board of Control for vocational 
education under the United States Vo ca tion al Education Act of 1946, 1963, and subsequent amendments.

The College offers over 50 courses of study which are job related, and prepares students for transfer 
to four-year colleges and universities with advanced standing in professional and tech ni cal degree programs. 
The College offers a variety of community service and special programs to prepare students for college expe-
riences including English-as-a-Second Language, Adult Basic Education, Gen er al Education Development 
(GED) preparation and testing, and an Adult High School Diploma program.

Mission Statement - Board of Trustee Policy 100
ñGuam Community College is a public, open access secondary and post-secondary in sti tu tion.  We 

serve the diverse communities of Guam as a regional focal point for Micronesia within the Asia-Paciý c Rim.  
We provide education and vocational training that is premised on lifelong learning.  GCC is committed to 
providing quality learning opportunities in occupational, tech no log i cal, academic, and continuing education 
reþ ective of our community and industry needs.ò

Philosophy of the College
Our philosophy is to provide each and every individual seeking an education at the College the op-

portunity to develop to their greatest potential by offering the following:
1.    Responsiveness to the educational and cultural needs of the community;
2.    Open door admissions and equal educational opportunity for all students regardless of sex, sexual 

orientation, race, religion, past academic record, age, national origin, dis abil i ty, or ý nancial 
resources;

3.    Afý rmative action for nontraditional students;
4.    Quality teaching;
5.    Adult Basic Education; and
6.    Comprehensive vocational-technical and liberal arts programs.

Facilities and Faculty
The College is located in Mangilao on a 22 acre site. Standard classroom facilities are housed in both 

permanent concrete and temporary wooden structures. Metal buildings are used primarily for vocational 
shop facilities.

The GCC Foundation Building houses the library on its second þ oor, classrooms occupy the ý rst 
þ oor. 

Shop spaces are provided for Auto Mechanics, Auto Body, Construction Trades, Weld ing, and Air 
Conditioning and Refrigeration. Special laboratories are used for instruction in the Allied Health, Computer 
Science, Ofý ce Administration, Electronics Engineering Technology, Visual Com mu ni ca tions, and the 
Hospitality/Tourism programs. The Instructional Technology Center and Software Ap pli ca tions Tech nol o gy 
Labs supply the campus community with multimedia, pre sen ta tion and web course design op por tu ni ties. 

The College faculty is well qualiý ed by their education and experience to offer courses which achieve 
the objectives of the College. During the Spring 2004 semester, the faculty num bered 91 full-time instructors 
and 174 part-time instructors.
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Catalog Contents Disclaimer
Guam Community College has made reasonable efforts to provide information that is ac cu rate at the 

time of this catalogôs publication.  However, the College reserves the right to make ap pro pri ate changes in 
procedures, policies, calendars, requirements, programs, courses and fees.  When feasible, changes will be 
announced prior to their effective date.

Copyright Policy
Guam Community College adheres to the provisions of the U.S. copyright law (Title 17, United 

States Code, Section 101, et sep.).  Additional copyright information is available at the College Learn ing 
Resource Center.

Non-discrimination Statement
Guam Community College complies with all federal and territorial rules and regulations and prohibits 

dis crim i na tion on the basis of age, race, color, national origin, gender, sexual orientation or disability.  This 
holds true for all students who are interested in participating in educational programs and/or extracurricular 
activities.  Inquiries regarding compliance and/or grievance pro ce dures may be di rect ed to the EEO/AA co-
ordinator, located in the Financial Aid Ofý ce of the Student Services & Administration Building,  1st Floor 
Suite 2117.  Additional in for ma tion may also be obtained in the GCC Student Handbook.

Sexual Assault Policy
As required by the Higher Education Amendments of 1992, the College has a Sexual Assault Policy 

ex plain ing the Collegeôs Sexual Assault Prevention Program presented to promote awareness of rape, ac-
quaintance rape and other sex offenses and the procedures for reporting such offenses.  More details regarding 
Sexual Harassment Policy 185 are available in the GCC Student Handbook.

Student Code of Conduct
Guam Community College has broad responsibilities for the education of the student and the Collegeôs 

standards of  behavior can be considered part of the educational process.  Guam Community College expects 
that each student will obey federal and territorial laws as well as College regulations.  Any act that interferes 
with the rights of others, disrupts or impairs the normal function of the College, damages or destroys property, 
or impairs health or safety is grounds for suspension or expulsion from the College.  Students who interfere 
with the personal liberty of others on campus are liable to expulsion and to such other penalties as may be 
imposed by law.  Due process is followed in all judicial actions.  Conduct at all times by students should reveal 
mature judgment and a sense of moral, civic and ac a dem ic responsibility.  For a detailed ex pla na tion of GCCôs 
Student Rights and Responsibilities, see the GCC Student Handbook or go on-line at www.guamcc.eduwww.guamcc.edu.  
Each GCC student is responsible for reading and understanding the GCC Student Handbook.

Workplace Violence Policy
Guam Community College is committed to providing a safe environment for students and em ploy ees.  

GCC can best perform its missions of teaching, training and public service when faculty, students, staff and 
visitors share a climate that supports a safe learning environment that is free from disruptive, threatening and 
violent behavior.  Special Workplace Violence Policies and Procedures can be accessed in the GCC Student 
Handbook, at the Student Support Administratorôs Ofý ce in Building B or at the Human Resource Ofý ce 
located in the Student Services & Administration Building, 1st Floor.

Accreditation
Guam Community College is accredited by the Accrediting Commission for Community and Junior 

Colleges of the Western Association of Schools and Colleges (ACCJC), 10 Commercial Blvd., Suite 204, 
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Novato, CA 94949, phone (415) 506-0234, fax (414) 506-0238.  ACCJC is an in sti tu tion al accrediting body 
recognized by the Commission on Recognition of Postsecondary Ac cred i ta tion and the U.S. De part ment of 
Education. Documents describing the accreditation of the College may be examined at the Academic Affairs 
Vice Presidentôs Ofý ce; please contact the Vice-President for further information or to make arrangements 
to examine the accreditation documents.

STUDENT SUPPORT SERVICES

Career Guidance and Counseling Services
A full range of counseling services is offered to students including: orientation to college pro grams 

and services, college placement tests, career information and guidance, personal counseling and student 
rights advocacy. Counselors are available in the Student Services & Administration Build ing on a walk-in 
or ap point ment basis. Counselor hours are posted in the Student Services & Ad min is tra tion Building. 

Pre-Enrollment Counseling
Students who have applied for admission or who are planning to enroll for the ý rst time are encour-

aged to contact a counselor for educational and/or vocational guidance services. Students are provided with 
in for ma tion regarding admissions procedures, placement testing requirements, in struc tion al programs, and 
other services. Those who are undecided about career goals or objectives are provided with career guidance 
services which may include assessment of interests and aptitudes and exploration of career ý elds. 

Collegeôs English and Mathematics Placement Test
Effective Fall 2005, all students who have taken a placement test prior to July 2003 and who have 

not taken an English or Mathematics course will be required to retake the placement test in order to enroll 
in these courses.  The College reserves the right to require students to be re-evaluated through the use of its 
placement test at any time.

The College uses a computerized program called COMPASS to de ter mine appropriate place ment in 
English and Mathematics courses. To take the test students are required to present a picture identiý cation card 
and pay a $15.00 (non-refundable) charge, payable at the cashierôs ofý ce. When the student is ready to take 
the test they should go to the counseling de part ment ofý ces, located in the Student Services & Ad min is tra tion 
Building, to make arrangements to take the test. Students must present their receipt and identiý cation to the 
counselor or proctor before testing. Testing results are available a few minutes after the test is completed.

The placement test results are valid for two (2) years.  While placement testing is not mandatory 
for admission to the Col lege, it is required for enrollment in English and Math e mat ics courses which are 
required early in all programs. Therefore, students who plan to enroll full-time should take the placement 
test as soon as possible.

Students with disabilities may request accommodations for test taking through the Ac com mo da tive 
Services Coordinator, located in the Student Services & Administration Build ing. 

Career Information and Guidance
Information, materials, and counselor assistance are available to students who need help in career 

educational planning and to learn about their interests, abilities, goals and values. Com put er-assisted career 
search programs and information on schools and colleges that provide additional training for occupations 
are also available.
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Personal/Social Counseling Services
Counselors provide personal growth and development counseling. Students experiencing ad just ment 

problems, stress, anxiety, difý culties in relationships with others, or other symptoms of emo tion al distress 
may receive individual counseling on an appointment basis, or in some cases be referred  to services in the 
community. College counselors are trained professionals, and all in for ma tion related to the person receiving 
counseling is coný dential and may be released only with the written permission of the student.

Student Rights Advocacy
The counseling staff is responsible for promoting the welfare of students and assisting them in the 

protection of their basic human rights. Counselors will, when requested, take an active role in advising stu-
dents of their rights to privacy, freedom of expression and viewpoints, freedom of the press, and rights to 
due process. Counselors will assist in mediation of disputes and grievances and act as the advocate of the 
student.  Related policies and pro ce dures are found in the Student Handbook.

Enrollment Services

Advisement
Academic Advising at the College is a process that assists students in clarifying their life and career 

goals as they develop their educational plan. Since academic advising is also a decision-making process, the 
ongoing com mu ni ca tion is the responsibility of  both the student and his/her advisor.

Academic Advising goes beyond requirements and registration. It is an educational and ca reer plan 
de vel oped between the student and the advisor.

Guam Community College partners with its students to succeed. This is reþ ected in the fol low ing 
activities:

Å Assisting students in clarifying, articulating, and attaining academic and life goals;
Å Facilitating each studentôs academic adjustment to the campus;
Å Educating students to assess academic progress and develop appropriate educational plans;
Å Explaining and clarifying graduation requirements and academic rules and regulations;
Å Serving as advocates and mediators for students; and
Å Referring students to appropriate departments or programs to meet student needs.

The student is expected to meet with his/her academic advisor regularly to plan an ac a dem ic program 
and review achievement.

The Enrollment Services Ofý ce manages the advisement process.  Advisor assignments are made in 
ac cor dance with the studentôs program of study and are intended to be continuous through out the studentôs 
college career.  Additional information may be obtained from the Ad vise ment Ofý ce in the Student Services 
& Administration Building, 1st. þ oor, Suite 2127.

Placement Services
The Career Placement Center is a Student Support Services program offering students and alumni 

career counseling, employability skill workshops, in-class career presentations, career/job fairs, job referrals, 
job postings, and other career related activities.

The Centerôs activities offer an array of information beneý cial to both students and alumni transitioning 
into career opportunities through employment, military service, continuing education, or advanced training.  
One of many activities beneý cial to students and alumni include employability skills workshops consisting 
of resume writing/cri tiqu ing, developing cover letters, dressing for suc cess, interviewing tips, reinforcing 
work ethics, career ex plo ra tion, job hunting strategies, and/or in ter ests/skills/values assessments.  In addition 
to the workshops, the Center strives to provide accurate and current occupational and career development 
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data to assist in di vid u als through their career ex plo ra tion journey.
The Career Placement Center supports the institutionôs mission in developing human re sourc es, which 

re sponds to the economic and social needs of our island community.  In support of this mission, the Center 
focuses on three main goals:

Å Developing Community Awareness of Vocational Technical Guidance & Counseling Ser vic es;
Å Providing Employability Skills Training; and
Å Providing Programs in line with industry to assist students to transition into employment.

The Career Placement Center is eager and ready to serve you.  Let us know how we can best serve 
you.  Stop by our ofý ce in Suite 2129 of the Student Services & Administration Building.  For more infor-
mation, contact us at 735-5565.

Health Services
The Health Services Center is located behind A-10.  The Center is staffed by one-full time and one 

part-time Registered Nurse.  It is open from Monday through Friday.  All students, staff, faculty, and ad min is -
tra tors of the College may utilize its services.  The hours of operation for the Health Center are:

When post-secondary classes are not in session:When post-secondary classes are not in session:
Monday through Friday     8:00 a.m. to 5:00 p.m.

When post-secondary classes are in session:When post-secondary classes are in session:
Monday through Thursday     8:00 a.m. to 8:00 p.m.
Friday       8:00 a.m. to 5:00 p.m.

The services available at the Health Center are:
Ā basic ý rst aid for injuries and medical conditions that occur during school time;
Ā assessment and nursing management of chronic health problems based on the clientôs phy si cian-

prescribed therapeutic regimen;*
Ā annual screening of employees for tuberculosis as required by law;
Ā screening of students for tuberculosis and immunization in com pli ance with public laws and school 

policies;
Ā screening for height & weight, blood pressure, vision, and pe dic u lo sis;*
Ā pregnancy testing and prenatal follow-up;*
Ā advocacy for persons with disabilities;
Ā individual counseling on health-related issues;
Ā referral services on health-related issues; and
Ā health-related workshops and/or continuing education programs;

*Services will be rendered upon availability of staff and re sourc es.

The health requirements for students include:
Ā Tuberculosis (TB) clearance within six (6) months to one (1) year prior to school registration.  Those 

with positive test re sults must obtain clearances from the Department of Public Health & Social 
Services;

Ā Measles, Mumps, Rubella (MMR) - Students must at least have one dose on or after their ý rst birth-
day.  A second dose is highly recommended.  Those born prior to 1957 are ex empt ed from the MMR 
requirement;

Ā Tetanus & Diptheria (Td) received within the last ten (10) years
Ā Oral Polio Vaccine (OPV) for students below eighteen (18) years of age; and
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Ā properly completed Health Information Form.
Note:  If your choice of study will place you at risk for the exposure to blood borne patho gens, you 

are advised to follow further instructions of your respective program advisor re gard ing other health require-
ments such as hepatitis B vaccine and phys i cal examination.

Other Services

Student Parking
The College reserves the right to control parking and the þ ow of trafý c on its campus.  Student vehicles 

with a GCC parking decal may be parked on campus in designated student parking areas.  Students must 
display a GCC decal on their vehicle while parking on the campus.  Accessible parking for students with 
disabilities is clearly marked and available in front of the Student Support Services Build ing B, the North 
Parking Lot, by Building 500, and in front of the Student Services &  Ad min is tra tion Building. Im prop er ly 
parked vehicles may be towed away at the ownerôs expense. The College will not be re spon si ble for any 
damage done to any vehicle parked on campus. The College does provide security service through out the 
campus.

Food Service
  Food service is offered through a local vendor,  Monday - Thursday  from 9:00 a.m - 8:00 p.m., and 

Friday from 9:00 am - 5:00 pm.

Bookstore
The Bookstore is located between Building 100 and 200 and is open Monday through Thurs day 

from 1:00 p.m. to 5:00 p.m. During registration and for two weeks at the start of a semester, the Bookstore 
extends its hours of operation which includes being open on Saturday mornings. Extended hours of opera-
tion are posted at the Bookstore.

Student I.D. Cards
Students are expected to have a GCC I.D. card in their possession at all times.  All students are required 

to present an I.D. to access services at computer labs, library, bookstore and health services, to name a few.

FINANCIAL AID SERVICES 
The College believes that each individual should have the opportunity to develop his or her poten-

tial to the fullest extent possible. As part of the commitment to that principle, the College makes available 
several ý nancial aid programs which can provide students with money to pay for tuition, books, supplies, 
transportation and living expenses while they attend college. 

Financial Aid
The Financial Aid Ofý ce provides information and advice on how students can gain ý  nan cial assis-

tance from various sources. Such assistance is available to students with ý nancial need through the Federal 
Student Aid Programs: Pell Grant, Federal Work Study, and Federal Supplemental Ed u ca tion al Opportunity 
Grant. The College is approved for Veteranôs beneý ts. Also, various independent schol ar ship programs are 
available based on a combination of factors such as merit, interest in certain degree programs, and in some 
cases, need. The College does not administer student loan programs. Some student loans are available through 
the University of Guam Financial Aid Ofý ce.  Check with the GCC Financial  Aid Ofý ce for information 
on these loan funds.  Students may receive complete ý nancial aid counseling services at the Financial Aid 
Ofý ce of the Col lege on the 1st þ oor of the Student Services & Administration Building.
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Application Deadlines
The College processes ý nancial aid applications throughout the year. However, most schol ar ship 

programs have application deadlines established by the grantor. In the case of Federal Student Aid Programs, 
students must have completed both the government forms, and the entire admissions process at the College 
in order to qualify. This process should be started at least six to eight weeks in advance of the semester to be 
attended in order to prevent delays in payment. Students should complete their applications early to insure 
maximum awards. For further in for ma tion, contact the Financial Aid Ofý ce at 735-5544.

Types of Financial Aid
Pell Grant This is a grant which does not need to be repaid. It is based on ý nancial need, and upon Pell Grant This is a grant which does not need to be repaid. It is based on ý nancial need, and upon Pell Grant
maintaining satisfactory progress at the College. To apply, ý ll out the Free Ap pli ca tion for Federal 
Student Aid (FAFSA) form available at high school counseling ofý ces, and the Col legeôs Financial 
Aid Ofý ce. Supporting documents such as tax forms may be required. Students may apply electroni-
cally using the internet address: www.ed.gov/student aid. It usually takes about six weeks to receive 
a Student Aid Report (SAR). This document is then brought to the Fi nan cial Aid Ofý ce.
Federal Work Study Program (FWSP) Students who qualify for the Pell Grant and who still have 
remaining ý nancial need may be offered College Work Study as a means of earning in come. These 
awards are made on a ý rst-come, ý rst-served basis until the funds are spent. Work placement is done 
by the Financial Aid Ofý ce after job counseling. The awards usually range between $500 and $1000 
per year, depending on need.
Federal Supplemental Educational Opportunity Grant (FSEOG) Students who qual i fy for the 
Pell Grant and who fall into the greatest need category may also receive FSEOG awards. Typical 
awards are around $200 per year.
Veterans Educational Beneý ts The College is approved for Veteranôs beneý ts. Coun sel ing regarding 
individual eligibility is available either at the Financial Aid Ofý ce or at the Vet er anôs Administration 
Ofý ces on Guam. Veterans must comply with established Financial Aid Ofý ce policies in order to 
receive beneý ts, and must meet established standards of progress.
Federated States of Micronesia Scholarship Programs The neighboring island states have scholar-
ship funds for their students. The island states have generally made the ap pli ca tions and information 
available to the College. Students who wish to apply may either contact their islandôs scholarship 
program ofý ce, or the Financial Aid Ofý ce.
Scholarships Various private groups and organizations provide scholarships for GCC students. In-
formation about these scholarships is available at the Financial Aid Ofý ce.

Eligibility
Financial Aid, with the exception of gift aid and merit-based scholarships, is awarded on the basis 

of a studentôs ý nancial need. A studentôs ý nancial need is deý ned to be the difference between the cost of 
the studentôs education and the studentôs resources to meet that cost. In general, a student may be eligible 
for ý nancial aid if:

Å The student can demonstrate that a ý nancial need exists;
Å The student is making satisfactory progress toward a postsecondary educational goal;
Å The student is enrolled as a Declared Student;
Å The student is a U.S. Citizen, U.S. National, U.S. Permanent Resident, a permanent res i dent of the 

Federated States of Micronesia, or a permanent resident of the Com mon wealth of the Northern 
Marianas Islands, or the Republic of the Marshall Islands and Republic of Palau; and

Å The student, if required by federal law, attests to his/her Selective Service status.
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Application Procedures- Students must complete the Free Application for Federal Stu dent Aid in 
order to be considered for any Federal assistance. These applications are available from high school coun-
selors or any college or university ý nancial aid ofý ce. Students must apply and qualify annually on the 
basis of demonstrated ý nancial need.  Students may also complete an application on the Internet.  To do 
this, students should ý rst obtain a personal identiý cation number or PIN at www.pin.ed.govwww.pin.ed.gov and then go to www.pin.ed.gov and then go to www.pin.ed.gov
www.fafsa.ed.govwww.fafsa.ed.gov to ý ll out the form.www.fafsa.ed.gov to ý ll out the form.www.fafsa.ed.gov

Awards- Students who are eligible for ý nancial aid will be notiý ed of the type and amount of award 
upon completion and review of their application. Normally, checks for awards are given to students at mid-
semester and at times speciý ed in the award disbursement sheet.

Student Responsibilities
In order to receive any form of assistance from the Financial Aid Ofý ce, all applicants must:
1.    Complete all necessary application forms and pertinent documents on or before the es tab lished 

deadlines of each school year.
2.    Be admitted as a ñDeclared Student.ò
3.    Enroll in a program of study leading towards a postsecondary degree or certiý cate pro gram.  

(Adult High School Diploma may be eligible for some recipients, e.g., VA Beneý ts).
4.    Enroll in courses required for declared program of study.
5.    Satisfactorily meet progress standards for ý nancial aid.  (For further explanation, please read the 

Financial Aid Guide).
6.    Inform the Financial Aid Ofý ce of any changes that may affect their ý nancial as sis tance.
7.    Pick up award checks on the scheduled disbursement dates.
8.    Comply with all other policies established by the Financial Aid Ofý ce as described in the Student 

Handbook and Financial Aid Guide.
Students who fail to comply with the above may jeopardize their eligibility for assistance. Fur ther, 

students are urged to work closely with their program advisors and/or counselors in planning their course 
of study at GCC.

For further information regarding Financial Aid contact:
Financial Aid Coordinator
Guam Community College
P.O. Box 23069 
Barrigada,  Guam 96921
(671) 735-5544
www.pin.ed.gov
www.fafsa.ed.gov

STUDENT DEVELOPMENT
The Ofý ce of Student Development oversees Campus Life, Student Governance, Lead er ship De-

velopment, The Center for Civic Engagement, Judicial Affairs, Ac com mo da tive Services, and New Student 
Orientation.  Each of these initiatives are guided by the belief that students must become in ten tion al ly in-
volved in campus programs and activities in order to become fully prepared for the workplace and for other 
life commitments as well.  Student Development initiatives are also designed to foster in students a sense 
of voice, empowerment and responsibility to the campus community.  For more in for ma tion on Student 
Development and its initiatives, please visit Suite 2223 of the Student Services & Administration Building, 
2nd Floor or call 735-5518/9.

Campus Life
Campus Life assists students and student organizations in planning and implementing pro grams, ac-

tivities and events, and also plans and implements campus-wide programs to address the needs and interests 
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of GCCôs students.  It also assists student organizations and the Council on Postsecondary Student Affairs 
(COPSA) in being as successful as possible.

Leadership Development
Leadership Development assists students in realizing their leadership po ten tial.  Involvement, train-

ing and development opportunities is offered at individual and organizational levels tailored to ý t the unique 
leadership needs of interested students.

The Center for Civic Engagement
The Center for Civic Engagement (CCE) supports the enhancement of student educational experiences 

through the integration of academic study with active service, while encouraging civic in volve ment, com-
munity awareness, and responsible leadership.  This educational approach is known as Service-Learning, a 
way of teaching and learning that engages all learners in hands-on academic projects in the community to 
meet learning objectives and strengthen communities.  Students who are civically engaged in their learning 
are better able to connect classroom learning with real life situations through participation in community 
service projects.  A key characteristic of the Service-Learning cur ric u lum is its support of general education 
requirements, providing students with opportunities to de vel op and prac tice personal skills such as critical 
thinking, researching, decision-making, planning, and organizing.

The CCE assists faculty and academic departments in developing, ad min is ter ing, improving and 
evaluating Service-Learning partnerships. The center also supports participatory service and ac tion projects 
that promote greater social justice for disenfranchised and marginalized  individuals in our society.  Civic 
engagement activities address pertinent social problems that affect societyôs most vul ner a ble individuals and 
groups by empowering people with problem-solving and self-sufý ciency skills.

Judicial Affairs
Judicial Affairs upholds the Student Code of Conduct.  It ensures that students who violate the Code 

are treated fairly and that the overall approach to ensuring student behavioral re spon si bil i ty is educational 
in nature.

New Student Orientation
All students, but particularly students seeking admission as a declared student, are required to par-

ticipate in orientation.  An on-line orientation process will soon be available, and on-line orientation will be 
required of declared students.  Orientation is very important for students who are applying for or receiving 
ý nancial aid or veteransô educational beneý ts, foreign students, and those who must be en rolled on a full-time 
basis for other reasons. Orientation provides students with in for ma tion on reg is tra tion, ý nancial assistance, 
college facilities, services and personnel, student pol i cies and pro ce dures, campus involvement opportunities, 
and resources available at the College and in the com mu ni ty.

Student Governance
The Council on Postsecondary Affairs (COPSA) is the ofý cial representative body for stu dent gov-
ernance.  COPSA plans student activities, funds student organizations and ensures that the College 
fully considers the needs and interests of students in its decisions and offerings.

Student Organizations
1.    The Adult High School Student Organization addresses the needs for, and plans pro grams for 

GCCôs Adult High School population.
2.    Auto Tech Skills (USA) promotes the understanding of automotive services and pro vides hands-

on experience to increase student learning of the auto trades.
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3.    The Criminal Justice Student Association promotes unity, fellowship, scholarship and leadership 
activities among its members.  It also promotes Criminal Justice pro grams through community 
involvement.

4.    Delta Epsilon Chi furthers the understanding of the principles of marketing within the busi-Delta Epsilon Chi furthers the understanding of the principles of marketing within the busi-Delta Epsilon Chi
ness community and generates revenue for scholarships for GCCôs postseondry Marketing 
students.

5.    The Digital Arts Society brings together students interested in the digital arts to assist in their 
growth and development, building their leadership skills through experiences in social, economic, 
educational and community activities relative to the ý eld of visual com mu ni ca tions.

6.    The Education Student Organization serves to support students seeking a degree under the 
Education Department, including students studying Early Childhood Education, Ed u ca tion and 
Sign Language Interpreting.

7.    Habitat for Humanity educates the campus and the community about the Habitat for Humanity 
mission, and raises funds to assist the local and international work of Habitat for Humanity.

8.    The Health Occupational Students of America promotes career op por tu ni ties in the health care 
industry, and enhances the delivery of quality healthcare to all people.

9.    The Micronesian Student Association provides support for newly-enrolled stu dents in their ef-
forts to assimilate into the College and community environments.

10. The Phi Theta Kappa International Honor Societyôs (Beta Beta Xi Chapter) pur pose shall be 
the promotion of scholarship, the development of leadership and ser vice, and the cultivation of 
fellowship.

11. The Postsecondary Tourism Association promotes better relationships among stu dents majoring 
in Tourism.  It also develops and fosters principles of learning in tour ism services and manage-
ment.

12. The Remetaw Student Organization promotes and preserves the cultural heritage of students 
attending GCC from the Northwest Islands of Chuuk.

13. The United Filipino Student Association promotes the learning and appreciation of the art and 
culture of the Filipino people.

ASSESSMENT AND INSTITUTIONAL EFFECTIVENESS
Assessment at Guam Community College is viewed as a collective effort to demonstrate com mit ment 

to an institutional dialogue about student learning.  There are two major reasons that drive all assessment 
processes at GCC:  accountability and accountability and accountability improvement. A policy document adopted by the Board of Trustees 
on September 4, 2002 (Policy 306, Comprehensive Assessment of Instructional Programs, Student Services, 
Administrative Units and the Board of Trustees) is the institutional mandate that fuels all campus-wide as-
sessment activities.

Three goals effectively guide the Ofý ce of Assessment and Institutional Ef fec tive ness (AIE) mission 
of assessment excellence at the College:

(1)  To develop and sustain assessment momentum at the College through capacity building efforts 
that will empower constituents to use assessment results for accountability and improvement; 

(2)  To systematize assessment protocols, processes and policies both in hard copy and on-
line environments and thereby allow the College to meet its ACCJC/WASC accreditation 
requirements; and

(3)  To exert and afý rm community college assessment leadership regionally and nationally.
At the core of these processes are three (3) important questions that we ask regarding student learn-

ing: What do students know? What do they think and value? What can they do? These three questions cor-
respond to the cognitive, affective and behavioral domains of student learning. By continually asking these 
questions, we are drawn closer to what we say we do in our teaching and learning environments and to what 
we promise our programs and services can deliver in terms of results. 

AIE is located at  the 2nd þ oor of the Student Services & Administration Building, Suites 2226 and 
2227, with telephone numbers 735-5520 and 735-5523. As a valuable resource for all GCC constituents and 
others interested in assessment, AIE also maintains a web site at http://www.guamcc.edu/assessment.
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EDUCATIONAL RESOURCES

Learning Resources Center/Library Services
The GCC Library is located on the second þ oor of the Foundation Building and normal hours of 

operation are 8:00 a.m. to 9:30 p.m. Monday-Thursday and on Friday from 8:00 a.m. to 5:00 p.m. It contains 
a collection of books, periodicals, videos and multimedia resources.

The library is responsible for meeting the information needs of the College community and provides 
electronic and print resources for instruction, research and recreational activities. Ref er ence and instructional 
services are available for classes and individual library users.

The library presently maintains a permanent collection of about 18,000 books, 120 pe ri od i cal titles 
and 2,300 videos. Reference books, multimedia materials, magazines and newspapers are avail able for in-
library use. Circulating books may be borrowed for a two-week period; videos may be bor rowed for two 
days. Overdue ý nes are charged. A coin and bill operated photocopier is also available in the library.

Internet access is provided as well as accessibility to the Dynix Public Ac cess Catalog (DPAC) and 
Academic Abstracts (http://www.guamcc.edu/eduprogram/student/Li brary/home.htm)Academic Abstracts (http://www.guamcc.edu/eduprogram/student/Li brary/home.htm) to retrieve doc u ments 
from the Ebscohost full-text periodical database. GCC Library main tains a web page of current in for ma tion 
about the Library and Internet access to the collection through the Dynix WebPAC. 

Educational Services   Accommodative Services for Students with Disabilities
Students with disabilities can be provided with auxiliary aids when needed for success in at tain ing 

their academic/vocational goals. If classes required by students with special disabilities have been sched-
 uled to meet in relatively inaccessible facilities, the College will either reschedule the classes to accessible 
facilities or make special arrangements to ensure ready access by stu dents with disabilities to those classes. 
Students with disabilities are urged to contact the Ac com mo da tive Services Coordinator well in advance of 
registration for classes. 

For more information concerning services at the College for persons with disability-related needs, 
contact the Accommodative Services Coordinator at the Student Services & Administration Building, Suite 
2139.  The ofý ce telephone number is 735-5597 or TDD 734-8324. 

English Language Institute
This program helps students to improve their basic skills in reading and writing, to develop positive 

attitudes toward reading and writing, and to encourage active participation in the learning pro cess. The ofý ce 
telephone number is 735-5579.

Federal TRIO Programs:
Project AIM is a Student Support Services, Federal TRIO Program from the U.S. De part ment of 

Education.  This program provides tutoring in all subjects, counseling (personal and academic), peer counsel-
ing and tutoring, cultural enrichment activities, mentorship programs, trans fer center ser vic es, workshops (on 
study skills, career decisions, time management, test anxiety) and book as sis tance awards.  These services 
are available to students meeting federal guidelines, such as low-income level, ý rst generation students (nei-
ther parent received a bachelorôs degree) and/or students with dis abil i ties.  The program is designed to:  1) 
increase college retention and graduation rates for eligible students, 2) increase the transfer rates of eligible 
students from 2 to 4 year institutions and 3) foster an institutional climate supportive of the success of low 
income and ý rst generation college students and individuals with disabilities.  For further information, please 
contact 735-5594/5 or visit the Project Aim Ofý ce at the Student Services & Administration Building, 1st 
þ oor, Suite 2135.
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Educational Talent Search (ETS) is a Federal TRIO Program from the U.S. De part ment of Educa-
tion.  This program identiý es and assists individuals from disadvantaged backgrounds who have the poten-
tial to succeed in higher education.  The program provides academic, career, and ý nancial counseling to its 
participants and encourages them to graduate from high school, Adult High School or successfully complete 
the GED program, and then continue to postsecondary education.  ETS also serves high school dropouts by 
encouraging them to re-enter the educational system and complete their education.  The goal of ETS is to 
increase the number of individuals (ages 11-27) from disadvantaged backgrounds completing high school 
and enrolling in postsecondary education institutions.  For further information, please contact 735-5640/1 
or visit ETS at the Student Services & Administration Build ing, 1st Floor, Suite 2135.

HOUSING INFORMATION
Guam Community College has no housing facilities.  The College does not supervise, rec om mend 

or assume responsibility for any housing facility.  Private housing is available.
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In for ma tion
Admissions
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ADMISSIONS  INFORMATION
Student Classiþ cations

A student may be admitted to the College in any one of the following classiý cations:
A Declared StudentA Declared StudentA  is a student pursuing a postsecondary certiý cate or degree. To be eligible, a  Declared Student is a student pursuing a postsecondary certiý cate or degree. To be eligible, a  Declared Student

student must be a

Å          Graduate of an accredited or recognized United States high school or foreign high school 
with equivalent programs of instruction and comparable standards; or

Å          Have the equivalent of a high school diploma (e.g., G.E.D);

Å          AA/AS, BA/BS degree, or successful completion of at least 60 semester hours of college 
credit from an accredited or recognized United States college/university or a foreign 
college/university with equivalent programs of instruction and comparable standards; or

Å          Be at least sixteen (16) years of age or older and have the ability to beneý t from the education 
or training offered at the College. Students admitted on the basis of ability to beneý t from 
the education or training offered must pass a U.S. Department of Education approved test 
such as ASSET prior to enrollment at the College.

An Undeclared StudentAn Undeclared StudentAn  is a student taking courses for personal enrichment and who is not working  Undeclared Student is a student taking courses for personal enrichment and who is not working  Undeclared Student
on a degree, certiý cate or diploma at the College.

Any person below 16 years of age may only enroll as a secondary student in classes held on the 
college campus, subject to proof of parental consent, home school consent, and College approval.  The 
College will determine if such students are able to beneý t from an educational experience delivered in an 
adult setting.

Full-time foreign students at other institutions are also eligible but foreign students who are full-time 
students at the College may not be admitted as Undeclared Students.

A Diploma StudentA Diploma StudentA  is a student pursuing an Adult High School Diploma. Diploma Student is a student pursuing an Adult High School Diploma. Diploma Student
To be eligible, a student must be at least 16 years old, not a high school graduate and not attending a 

regular high school program, which will meet their needs.
A Special StudentA Special StudentA  is a student admitted to the College to participate in a special training project or  Special Student is a student admitted to the College to participate in a special training project or  Special Student

taking special courses or is pursuing an educational objective not usually available at the College. Any 
person is eligible to be a Special Student. 

Note: The Apprenticeship Program has additional admission requirements. These requirements are 
stated in the Apprenticeship Program description in this catalog.

Acceptance Information
       When all information, forms and documents are received, students applying for admission as a 

Declared Student or as a Diploma Student will be notiý ed by mail of their admission to the College and 
may be assigned a speciý c date and time for orientation, placement testing, advisement and registration.  
Students who are trans fer ring course credit into the College will be provided a written evaluation.

       In some cases, however, a student may not be permitted to enroll in the beginning courses in 
their program because:

 Å         Certain prerequisites for the courses have not been met;

 Å         The program may already be fully enrolled; or

 Å         Beginning courses in the program are not offered in that semester.
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Students applying for admission as an Undeclared Student are not formally notiý ed of their acceptance. 
If an Undeclared Student is permitted to complete the registration process, that student is considered to 
have been admitted to the College as an Undeclared Student.

Admission Procedure for Declared Students/Diploma Students
Students applying for admission either as a DECLARED STUDENT or as a DIPLOMA STUDENT 

are required to complete the following steps prior to admission to the College:

1) File an Application for Admission with the Registrar.

a)     Students working toward an Adult High School Diploma apply for admission as a 
Diploma Student.

b)    Students working toward a certiý cate or degree apply for admission as a Declared 
Student. Students applying for admission as a Declared Student must specify the degree 
or certiý cate program they intend to pursue.

2) Submit ofý cial transcripts  of all high school and/or college work.

3) Submit other information, forms or documents as requested by the College.
       Note: Consideration for admission is based on a complete submission of all legal documents.
Admission is based on the semester in which a complete application is made. Failure to submit a 

complete application may result in denial of Declared Student status.
If the student is admitted, the student must, in addition:

4) Take placement tests, if required, and meet with a College counselor or advisor for advisement 
and program planning.

5) Register for classes during the registration period and pay all tuition and fees in full within the 
designated payment period.

All documents, transcripts and forms submitted by the student during the admission process become 
the property of the College and will not be copied for the studentôs own use, returned to the student, or 
forwarded on behalf of the student to any other institution.

Admission Procedure for Undeclared Students
No advance application for admission is required for admission as an Undeclared Student.

Admission of Foreign Students
This school is authorized under federal law to enroll nonimmigrant alien students. Nonimmigrant alien 

stu dents (hereinafter: foreign students) are not citizens of the United States or aliens permanently residing 
in the United States. Foreign students must meet the same admission requirements as all other students. In 
addition, foreign students must also meet the following special admission requirements:

 Å         Submit, with their Application for Admission, an ofý cial transcript from the last school, 
college or university they have attended with a notarized or certiý ed translation of the 
transcript if that document is recorded in a language other than English.

Å          Have their scores on the Test of English as a Foreign Language (TOEFL) submitted directly 
to the College. Scores must be from a test taken within the previous two years.  Acceptable 
scores for admission are:

  Associate Degree Programs 400 or above
  Certiý cate Programs  400 or above
  Diploma Programs  400 or above
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Students scoring below 400 on the TOEFL may be required to enroll for additional language study 
prior to or concurrently with beginning courses for the program of their choice.

Applications and/or requests for scores to be sent to the College should be made by writing to:

  TOEFL Programs
  CN 6155 
  Princeton, New Jersey 08541-6155 USA

Applicants in the following categories may be exempted from taking the Test of English as a Foreign 
Lan guage:

Å          Applicants whose native language is English.

Å          Applicants who have completed either two years of high school or 24 semester hours of 
college-level work at an accredited or recognized school, college or university in the United 
States.

Å          Applicants who are graduates of high schools situated in Micronesia.

Å          Applicants who can demonstrate proý ciency in English at a level commensurate to college 
level work in the English language.

Foreign students will not be notiý ed of their admission to the College until all admission requirements 
have been fulý lled. Foreign students must have an ofý cial Notice of Admission and Form I-20A-B in their 
possession before coming to Guam.  Foreign students must also:

Å          Fall within the limit for foreign student enrollment as mandated by the College.

Å          Submit a Supplementary Information Form for Foreign Students (including evidence of 
ability to pay all expenses themselves, or through the support of their families in their native 
country, or through a sponsor who is either a citizen or permanent resident of the United 
States).

Å          Submit any other forms, documents or information as may be required by the College.

Foreign students will be admitted only to a speciý c certiý cate or degree program. Foreign students, 
except in extraordinary circumstances, will not be permitted to change their program of study and must 
enroll for a minimum of 12 semester hours per semester in courses which are required for their speciý c 
program of study.

Foreign students are required to register for English their ý rst semester at the College and each sub-
sequent semester until all English requirements of their program of study are met.

Guam Community College has no dormitory facilities for students.  The majority of foreign students 
rent rooms or apartments near the College.  Foreign students are encouraged to seek housing with English 
speaking families on Guam in order to facilitate speaking English on all possible occasions.

Immigration and Naturalization Service regulations do not permit foreign students to accept employ-
ment while attending college. A foreign student should not count on being able to accept employment on 
Guam to work oneôs way through college.
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Registration, With draw als, and Other Changes
Registration

Registration is held prior to the ý rst day of instruction. A Schedule of Classes is published each semes-
ter and is available to students before registration. A Schedule of Classes can be obtained at the Student 
Services & Administration Building or GCCôs website: www.guamcc.edu.www.guamcc.edu. Students should plan their 
program of studies using the Catalog and Program Planning Guides: Declared Students must have their 
program of studies approved by their advisor or counselor before they register

A student is obligated to pay the tuition and fees for registered courses unless ofý cially dropped on 
or before the add/drop deadline.  Failure to make payment by the due date will result in an assessment of 
a late registration fee. 

Continuous Registration (applies only to students who have not met their Math and English Gen-
eral Education Re quire ments)

Students who are registered for a current semester, and who would like to register for upcoming se-
mesters, may do so if they sign a Statement of Understanding indicating that they are currently registered 
for English and/or Math course(s).  The Statement further explains that although they have not completed 
these course(s), they would like to register for the next level of English and/or Math for the upcoming 
semester as well as other courses.  By signing this Statement, students are acknowledging their under-
standing that if they do not pass their current English and/or Math course(s), they will be dropped from 
the higher-level course and all other reg is tered course(s).  In the event this occurs, they must re-register 
for the failed course as well as all other courses.

The Statement of Understanding is available at the Admissions & Registration Ofý ce and the Assess-
ment & Counseling Ofý ce. 

Change of Registration (ADDS & DROPS)
To ofý cially add or drop a class, a student must complete a Registration Form, submit the form, and 

pay any additional tuition or fees. 
Classes ofý cially dropped before the end of the Add/Drop period of a term will not appear on a 

studentôs academic record.  Classes withdrawn from after the end of the Add/Drop period of a term will 
be assigned a ñWò on the academic record.  Students are obligated to pay the tuition and fees for classes 
from which they withdraw after the add/drop period. 

The deadline for withdrawing from a class is about six weeks prior to the end of the term, and is 
published in the Schedule of Classes for each term. 

Any student who fails to ofý cially withdraw from a class by this deadline will be assigned any grade 
except ñWò for the class. 

Complete Withdrawal 
Students who wish to withdraw completely from the College must do so by the deadline for dropping 

a class. Students who completely withdraw from the College must reapply for admission to the College, 
if they sub se quent ly desire to re-enroll in the College.

Change of Program/Major
Declared Students enrolled at the College may change their program or major at any time during a 

regular semester.  Request forms are available at the Admissions & Registration Ofý ce.  Foreign students 
require the  Registrarôs approval to change programs.

Change of Personal Data 
Any change of personal data such as name, address, telephone number  and citizenship must be sub-

mitted to the Admissions & Registration Ofý ce.  Copies of supporting documents are required for change 
of name and cit i zen ship.  Some visa restrictions apply to foreign students.
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Auditing Courses
Students wishing to audit a class must complete all admission and registration requirements and 

procedures, including payment in full of all tuition and fees. Students will be permitted to register on a 
space-available basis only after all students taking the course for credit have been registered. No credit or 
grade is given for a course which is audited. Students may participate in class activities only to the extent 
permitted by the instructor of the class.  Students wishing to audit a class must indicate this status at the 
time of registration.

Class Attendance
Regular and prompt class attendance is expected of all students. Each student is responsible for in-

forming instructors of their absences (if possible) and to make arrangements with instructors to complete 
work missed due to their absence from class.

Transfer of Credits - from Postsecondary Institutions
Credits earned with course grades of ñCò or better in other accredited or recognized colleges and 

universities may be accepted for credit at Guam Community College. Credits earned with course grades 
of ñDò may be accepted on a conditional basis until successful completion of subsequent course work at 
the College in the same area of study. Only credits applicable toward a diploma, a certiý cate, or degree 
at the College will be accepted. Grades, grade point or grade point average will not be transferred. The 
Registrar, with the advice of the faculty (as needed) will determine which credits will be accepted. It is 
the studentôs responsibility to have transcripts of all previous work sent to the College and to request an 
Evaluation of Transfer Credits by the Registrar.

Advanced Placement
Students may be placed in advance courses of a sequence of courses on the basis of their high school 

achievement, training or test results.  Credit may be granted for the courses bypassed but both placement and 
the granting of credit are at the discretion of the Department Chairperson, the Dean and the Registrar.

Credit granted through advanced placement will be recorded with a ñCRò (satisfactory completion) 
grade.

Students who wish to be considered for advanced placement must request an evaluation of their high 
school achievement, training or test results for this purpose.

Recognition of Non-Traditional Learning
Credit-By-Examination College Sponsored Examinations

Credit-by-examination is available for some courses at Guam Community College. Interested students 
should contact the appropriate Dean to determine whether or not this option is available for any particular 
course. To be eligible to earn Credit-by-Examination, students must be registered in the College and must 
meet all prerequisite requirements for the course they propose to challenge. Courses passed by examination 
do not carry grade or grade points. If credit is earned, the grade ñCRò is recorded. An ñNCò (unsatisfactory 
completion) will be re cord ed if a student fails to earn credit-by-examination. Credit-by-Examination (CBE) 
is recorded on a studentôs academic record for each course challenged through Credit-by-Examination. 
After an unsuccessful attempt at Credit-by-Examination, students must wait six months before making 
another attempt. Students are allowed no more than three attempts to receive Credit-by-Examination for 
any one course. For each attempt, all applicable tuition and fees must be paid. For further information, 
contact the Registrarôs Ofý ce located in the Student Ser vic es & Administration Building.

Credit-by-Examination does not fulý ll the residency requirement of degree, certiý cate or diploma 
programs. 
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External Examinations Credit is awarded by the College on the basis of the following 
examinations:

CLEP General Examinations: Maximum Credit English Compositions
(with Essay)             6 semester hours
Humanities                        6 semester hours
Mathematics            6 semester hours
Natural Sciences      6 semester hours
Social Sciences & History    6 semester hours

A minimum score of 421 is required on all CLEP General Examinations.
           CLEP Subject Examinations
           DANTES Subject Standardized Tests (DSSTs)

Minimum scores for credit are determined using the American Council of Education (ACE) rec om -
men da tions.  

             ACT Proý ciency Examination Program (PEP)
Credit may be awarded at the College on the basis of the following examinations:

           College Board Advanced Placement Exams
           USAFI Subject Standardized Tests (USSTs)
           USAFI End-Of-Course Examinations 

Prior Learning
The College recognizes that students may have had prior learning experiences, which might translate 

to academic credit. The College adheres to the following standards for assessing such experience:

Å          Credit should be awarded only for learning, and not for experience.

Å          College credit should be awarded only for college-level learning.

Å          Credit should be awarded only for learning that has a balance, is appropriate to the subject, 
and lies between the theory and practical application of the subject.

Å          The determination of competence levels, and of credit awards must be made by appropriate 
subject matter and academic experts.

Å          Credit should be appropriate to the academic context in which it is accepted.
The College recognizes that students may have acquired learning through traditional college expe-

riences as well as from work and life experience, independent reading and study, the mass media and 
participation in formal courses sponsored by associations, businesses, government, industry, the military, 
unions and learning reþ ected in various examinations.

The College will evaluate prior institutional (i.e., college) learning experience as transfer credit and 
as a basis for advanced placement.

The College will evaluate extra-institutional (i.e.,non-college) learning using Credit-by-Examination.  
See also ñEducational Credit for Training Programs.ò

Recognition of Sponsored Learning
Military Education

Credit may be granted for armed services school and military experience only as recommended by 
the American Council on Education (ACE). 

Educational Credit for Training Programs
The College awards credit for non-collegiate sponsored instruction as recommended by the National 

Pro gram on Non-collegiate Sponsored Instruction (PONSI) or the American Council on Education in The 
National Guide To Educational Credit For Training ProgramsNational Guide To Educational Credit For Training Programs. These credits do not fulý ll the residency 
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requirement of degree, certiý cate and diploma programs. Nationally recognized training and certiý cation 
programs will be as sessed on a case-by-case basis.

Special Courses 
Special courses are open-entry/open-exit courses; a student may register for a special course during any 

regular semester or summer session. To register for a special course, a student must complete the Applica-
tion to Take A Special Course Form. A student must work with either a counselor or an advisor as well as 
the supervising faculty member in preparing the Application to Take A Special Course Form. The number 
of credits to be earned must be speciý ed on the form. A student must obtain the approval of the counselor 
or advisor, supervising faculty member, Department Chairperson, Dean of the Division and the Registrar 
in order to take a Special Course. Special Courses offered at the College are designed as follows:

Å          __190, __290: Special Projects: Courses for individual students, including problems, 
special studies and individual research.

Å          __192, __292: Practicum Courses: Guided work experience supervised by a qualiý ed 
faculty member or project director to whom the student reports at regular intervals dealing 
with various applied aspects of a program of study.

Å          __191, __291: Internship: A trainee, residency or intern program in which the student 
works in a speciý c technical or professional area under the direction of an expert in the 
ý eld.

Å          __198, __298: Cooperative Education/Work-Learn: Vocational instruction combined 
with employment related to that instruction, providing an opportunity to earn college credit 
and wages ñpaid or unpaid work experienceò in an on-the-job setting arranged by the 
College.

Work Experience
The Work Experience Program provides an opportunity to qualiý ed students to receive relevant paid 

or unpaid work experience related to their vocational/technical ý elds of study and individual interest within 
that ý eld. Work Experience, listed as CO-OP/Work-Learn, is an option under Technical Requirements for 
some certiý cate/degree programs. Work Experience is also an option under Related Technical and General 
Education Re quire ments for most certiý cate/degree programs. Students may earn between 1 to 6 Work 
Experience credits upon successful completion of their training program. Students who wish to participate 
in this program must complete the Application to Take Form, which is available at the Student Services & 
Administration Building. Students should complete this form with the assistance of the program department 
chairperson and a Work Experience Coordinator.  Work Experience is an open-entry/open-exit program. 
Students may register for Work Experience credits during any registration period and throughout any 
semester.  For further information regarding the Work Experience Program, contact a Work Experience 
Coordinator in Room 206, Building 200 or call 735-5567/8.

Credits, Grades and Examinations
Credits

Credit is granted in recognition of work successfully completed in speciý c courses. For courses num-
bered 050-299, credit is granted in SEMESTER HOURS. 

Credit Load
A student may not register for more than 15 credits in any one semester except under special circum-

stances. If a studentôs program of study requires registration for more than 15 credits in any one semester, 
counselor or advisor approval is required. 
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Course Numbering
Courses offered by the College are numbered as follows:

Å          000-049  These courses are noncredit courses. These courses may satisfy prerequisite 
requirements and/or provide appropriate remediation for courses numbered 050-099 in 
the same subject areas. 

Å           050-099  These courses except for MA085 and MA095 are accepted toward meeting the 
requirements of the Adult High School and some Certiý cate/Degree programs.

Å          100-299  These courses are accepted toward meeting requirements of the Associate of Arts 
and Associate of Science degrees conferred by the College. These courses are also accepted 
toward meeting the requirements of the Certiý cate conferred by the College. Exceptions 
are MA108, EN100R and EN100W. These are prerequisite/remedial courses.

Course numbers indicate the level of the course. Courses numbered 100-199 are intended for freshman 
or sophomore students; courses numbered 200-299 are intended for sophomore students.

Courses numbered 100-299 may be used to meet Adult High School Diploma requirements. Diploma 
Students taking courses numbered 100-299 to meet the Adult High School Diploma should select such 
courses with the advice and approval of their counselor or advisor.

Prerequisites
Course prerequisites are courses to be completed or conditions to be met before a student is eligible 

to enroll in a speciý c course. A student who has enrolled in a course without ý rst completing all course 
prerequisites may be disenrolled from that course by the College.  Prerequisites are identiý ed in program 
listings with a ñ+ò sign.

Course Waivers and Substitutions
Recommendation for a course waiver is made by the department chairperson or program coordina-

tor. For each course waiver there must be an accompanying recommended course substitution. Credit 
requirements cannot be waived. A declared student wishing to have a course waived or substituted must 
complete the following steps:

1.  Submit a Course Substitution Form, which indicates the waiver, to a counselor/advisor then to 
the department chairperson.

2.  The department chairperson will confer with department members, and if they concur with the 
request, will forward the request to the appropriate Dean for approval.

3.  If the Dean concurs with the request, it will be forwarded to the Registrar. If the Dean does not 
concur with the request, it will be returned to the student.

Each party involved in the Course Substitution procedure shall indicate approval/disapproval and 
indicate the reason(s) for the approval/disapproval of the requested waiver/substitution.

Repeating a Class
A student may repeat a course in the following cases:

 Å         a course in which a grade lower than a ñCò was received. Credit is allowed only once for 
the course, but the student will receive the higher grade and grade points for any course 
repeated.

 Å         certain courses can be repeated for additional credit. The course description indicates if a 
course can be repeated for additional credit.

Note: The class being repeated will be assigned a repeat grade designation of  ñRò before the original 
grade.
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Grade Reports
Grade reports are mailed to students at the end of each semester.  It is the studentôs responsibility to 

update their address and mailing information in their student records.  Such information may be submitted 
to the Ad mis sions & Registration Ofý ce.  Grade reports will not be faxed or emailed.  Additionally, grade 
reports will not be released to a third party without the studentôs written authorization.

Grading
Students are assigned grades based on standards of achievement established by the curriculum docu-

ments and by the instructor of each class. Students will be informed of these standards within the ý rst 
week of instruction of each class each semester.

Faculty evaluation of student work may be appealed using the process described in the Student Griev-
ance Procedure located in the Student Handbook.  An Evaluation Review Committee shall be convened 
to review the faculty memberôs evaluation of the studentôs work.  Students may contact a Counselor for 
further guidance.

Students who wish to challenge grades must do so within two semesters immediately following the 
grading period in question.

Grading System
The following grades may be issued at the College:

             GRADE          GRADE POINTS IN TER PRE TA TION
             A                   4   Excellent Achievement
             B                   3   Above Average Achieve ment
             C                   2   Average Achievement
             D                   1   Minimal Passing Achieve ment
             F                   0   Failure
             TF                   none   Technical Failure
             TW                  none   Technical Withdrawal
             W                   none   Withdrawal
             I                   none   Incomplete
             CR                   none   Satisfactory Completion
             NC                  none   Unsatisfactory Com ple tion
             P                   none   Satisfactory Completion/Test-Out
                                  (Used for development courses only)
             Z                   none   Satisfactory Progress made, continued enrollment required
                                  (Used for development courses only)
             AU                  none   Audit

Note: If a student repeats a class (see section on Repeating a Class), the class being repeated will be 
assigned a repeat grade designation with an ñRò before the original grade.

Credit/No Credit Option
Students should consult their counselor or advisor before taking courses using the Credit/No Credit 

option; this option must be declared in writing prior to the ý rst day of instruction. Credit/No Credit is used 
for all Credit-by-Examination challenges.

Incomplete or òIó Grade
This is a temporary grade given at the instructorôs option if a student has failed to complete the re-

quirements of the course because of circumstances beyond the studentôs control. In general, the ñIò grade 
will revert to an ñFò (and in no case a ñWò) if the student fails to complete the course requirements before 
the end of the next regular semester. Students are responsible for making arrangements with their instruc-
tors for completing course work and are encouraged to make sure that a Change of Grade Form has been 
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submitted on their behalf upon completing course requirements.
Technical Failure or òTFó Grade

If a student registers for a class but fails to attend the class, the instructor will award a ñTFò grade, 
indicating that the student never attended the class. The ñTFò will be entered on the studentôs permanent 
record.

Technical Withdrawal or òTWó Grade
If a student registers for a class but fails to meet all College requirements for registration in that class 

(e.g., course prerequisites, immunization/health requirements, etc.), that student may be administratively 
withdrawn from that class. In such instances, a ñTWò grade will be entered on the studentôs permanent 
record. 

Grade Point Average
A studentôs grade point average (GPA) is computed by dividing the total grade points earned by the 

total credits attempted, excluding those credits for which  ñAUò, ñCRò, ñIò, ñNCò, ñPò, ñTFò, ñTWò, 
ñWò, or ñZò grades are assigned.

Standards for Satisfactory Progress
A Declared Student is making Satisfactory Progress toward a degree or certiý cate if the cumulative 

grade point average is 2.00 or higher.
Satisfactory Progress

Satisfactory progress standards apply to all Declared Students including all students who receive 
ý nancial aid at the College. Financial Aid Students should also consult the Financial Aid Handbook.

Academic Probation
At the end of each term the academic record of each Declared Student enrolled that term will be 

compared to the Standards for Satisfactory Progress. Any Declared Student who is not making Satisfac-
tory Progress toward a degree or certiý cate will be placed on Academic Probation at  the end of that term. 
Any student on Academic Probation may lose ý nancial aid eligibility. See the Financial Aid Handbook 
for more information.

A Declared Student who has been placed on Academic Probation may enroll for at least one subse-
quent, probationary term. If, after the probationary term, the studentôs cumulative academic record meets 
at least the minimum standards, the student will be taken off Academic Probation.

If the studentôs cumulative academic record does not meet the minimum standards applicable to that 
student, but the academic record during the probationary term demonstrates progress toward meeting the 
cumulative minimum standards required for Satisfactory Progress, then that student may enroll for another 
probationary term at the College at the discretion of the Academic Vice-President. Such action is limited 
to two consecutive se mes ters.

Dismissal
If the student does not meet at least the minimum standards applicable to that student and fails to 

demonstrate progress toward meeting the cumulative minimum standards required for Satisfactory Prog-
ress during the pro ba tion ary period, then that student may be dismissed from the College as a Declared 
Student.

Reinstatement as a Declared Student
A student who has been dismissed from the College as a Declared Student may continue to enroll at 

the College as an Undeclared Student (does not apply to a foreign student). Course work completed as an 
Un de clared Student may be used as a basis for application for readmission as a Declared Student. A student 
who applies for re ad mis sion to the College as a Declared Student must demonstrate the ability to meet 
current ac a dem ic progress stan dards.  A student who is readmitted to the College as a Declared Student 
following dismissal from the College will be readmitted on Academic Probation and will be subject to 
current standards as stated in the College Catalog at the time of reinstatement.
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Appeals
Any student has the right to appeal placement on Academic Probation and dismissal from the College 

as a Declared Student. Any appeal must be in writing including attached documentation.
All appeals will be ý rst submitted to the Registrar who will adjudicate all appeals. A student may 

appeal the decision of the Registrar using the Student Grievance Procedure.
Scholastic Honors

Students who earn a grade point average of 3.50 or higher for 12 or more semester hours of credit 
in any given semester at Guam Community College will be placed on the Presidentôs List. College-level 
students grad u at ing from Guam Community College with a cumulative grade point average of 3.50 or 
higher based on 24 or more semester hours of credit completed at Guam Community College will gradu-
ate ñWith Honors.ò

Transcript Requests
Students may request copies of their academic record (transcript) at the Registrarôs Ofý ce in the Student 

Services & Administration Building. Transcripts can usually be prepared within ý ve working days. The ý rst 
copy of a studentôs transcript costs $10.00. Other copies requested at the same time will cost $1.00. A same 
day service request of transcripts costs $20.00. No transcript will be issued by the College if the student 
has an outstanding ý nancial obligation with the College.  Transcripts will not be faxed or emailed.

 Determining Applicable Catalog
Students maintaining continuous enrollment at Guam Community College may graduate according to 

the requirements of the catalog in effect at the time of initial acceptance as a Declared Student or accord-
ing to the requirements of any single catalog in effect during subsequent terms of continuous enrollment 
thereafter.

Students who are dismissed as Declared Students may only be reinstated using the most current 
catalog.  A semester in which a student earns course credit will be counted toward continuous enrollment.  
Noncredit courses, audited courses, failed courses, or courses from which the student withdraws do not 
count toward the de ter mi na tion of continuous enrollment for catalog purposes. 

Students who do not enroll for two consecutive regular (Fall & Spring) semesters are no longer consid-
ered continuously enrolled, and must meet requirements of the catalog in effect at the time they return.

Students are not obligated to enroll and earn course credit during summer terms, but summer enroll-
ment may be used to maintain continuous enrollment status.

Students who return during a summer term after an absence must follow the requirements of the 
catalog in effect for the following Fall semester.

Students who do not enroll for two consecutive regular semesters as well as students dismissed from 
the College as a Declared Student must complete the Application for Re-Entry and must submit it to the 
Admissions & Registration Ofý ce.  Students must meet with their advisor or with a counselor prior to the 
submission of this Application.

Time Limit For Course Work
In areas of study in which the subject matter changes rapidly, material in courses taken long before 

graduation may become obsolete or irrelevant.  Coursework that is more than eight years old is applicable 
to completion of degree requirements at the discretion of the  department of the studentôs major course of 
study.  Departments may accept such coursework, reject it or request that the student revalidate its sub-
stance.  The eight-year limit on coursework applies except when program accreditation agencies limit the 
life of coursework to less than eight years.  Departments may also require students to satisfy current major 
requirements rather than major re quire ments in earlier catalogs, when completing earlier requirements is 
no longer possible or educationally unsound.
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The student must indicate which yearôs catalog requirements they choose to satisfy when submitting 
the Application for Degree, Certiý cate, Diploma. It is the responsibility of the student to apply for any 
degree, cer tiý   cate or diploma they have earned

A student may be awarded a degree, certiý cate or diploma at the end of any semester in which require-
ments are completed.

A Commencement Ceremony is held annually at the end of Spring semester.  The College urges all of 
its graduates to participate in the Commencement Ceremony. Students who receive their degree, certiý cate 
or diploma at the end of Summer or Fall semester, may participate in the Commencement Ceremony.

General Requirements for Degree and Certiþ cate Programs
A student is eligible for a degree or certiý cate if:

Å          The student has been admitted as a Declared Student prior to or during the semester during 
which the requirements of the degree or certiý cate are completed;

Å          The student has completed all of the requirements of the degree or certiý cate program;

Å          The student has a cumulative grade point average of 2.00 or higher; and

Å          The student has successfully completed at least 12 semester hours of course work required 
for the degree or certiý cate program at the College.  A student should apply for a degree 
or certiý cate before the sixth (6th) week of the semester during which the student expects 
to complete all requirements for the degree or certiý cate.

Second Certiþ cate or Degree and Multiple Emphasis in Degree Programs 
A second certiý cate and/or degree may be granted provided that a student completes all additional 

technical, related technical and general education requirements.
Some programs of study offer more than one area of emphasis; a student may earn a degree, which 

includes more than one emphasis so long as the student completes the requirements before the degree is 
conferred.

Tuition and Fees
RESIDENT STUDENT - $50.00 per semester hour

A ñResident Studentò is a student whose permanent home is on Guam and pays Guam income taxes 
or is claimed as a dependent by someone who pays Guam income taxes. Active duty military personnel 
and their dependents are classiý ed as ñResident Students.ò

NONRESIDENT STUDENT - $75.00 per semester hour
A ñNonresidentò is a student whose permanent home is away from Guam and does not pay Guam 

income taxes.
FOREIGN STUDENT - $100.00 per semester hour 

A ñForeign Studentò is a noncitizen that holds a non-immigrant visa, e.g., B, C, D, F, H, J, L or M 
visa.

All students will be classiý ed as a resident, nonresident or foreign student for tuition purposes when 
they register for classes. When the College is unsure of a studentôs residency classiý cation, the College will 
assess the higher tuition rate. The burden of showing that the residence classiý cation should be changed higher tuition rate. The burden of showing that the residence classiý cation should be changed higher
is on the student.

The Residence Classiý cation Policy and Procedures of the College are available for inspection at the 
Admissions & Registration Ofý ce.

The College reserves the right to periodically adjust tuition, but will conduct public hearings in 
compliance with the Administrative Adjudication Act.
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Fees
    The following fees are charged each semester:
  $15.00 Registration Fee

$5.00 Student Identiþ cation Card All students are required to have a Student Identiþ cation 
Card except for stu dents enrolled exclusively in short-term 
courses and special offerings.

$10.00 Library Fee           The Library fee is considered to be a special fee for tuition 
and fee refund purposes.

$50.00 Technology Fee     Of this amount, $25 will cover costs of current operations 
and the remaining $25.00 will be set aside in a special 
fund to systematically up grade computer labs, software 
and other technology-related student services.

$10.00 Student Activity Fee Funds are used to support student activities organized 
under the purview of the Student Development Ofþ ce. 

$10.00 Student Health Fee Students may receive PPD, MMR vaccinations, and 
emer gen cy care services at the Student Health Center free 
of charge.  Students failing to appear to have test results 
read and who are required to repeat a test will have to pay 
a second student health fee. 

$10.00$10.00 Park ing feePark ing fee
$110.00 Total Fees

Lab Fees
Some courses offered by the College involve the con sump tion of ma te ri als and supplies by each stu-

dent enrolled in them; lab fees are charged for these classes.  Lab fees are listed in the Schedule of Classes 
each semester.

Educational Records
Copies of a studentôs educational records made pursuant to the provisions of the Family Educational 

Rights and Privacy Act of 1974 will be made at a cost of 50 cents per page.
Audit Fees

Audit fees are the same as those for regular credit classes.
Fee Exemption

Citizens 55 years of age and older are entitled to attend classes offered in the regular schedule of 
classes at the College without payment of either tuition or fees. Citizens claiming exemption from tuition 
and fees are required to provide proof of their age at registration.

Tuition and Fee Refund
Once students have registered for classes, they are responsible for paying for those classes unless they 

ofý cially withdraw during the 100% Refund Period. If students do not ofý cially withdraw from courses, 
they will be liable for the full amount of tuition and fees even if they did not attend.

Students Called to Active Military Service
Recognizing the need to accommodate students who are asked to serve their country during wartime, 

the College will allow students called to active military duty while enrolled in a given semester to be pro-
vided a refund of tuition and fees. As an alternative to refunds, students may opt for credit against future 
enrollment. Students will be required to provide to the Admissions & Registration Ofý ce and the Business 
Ofý ce written notice of active military status and indicate whether a refund or credit is preferred.

Late Registration Fee
The College will charge a $25.00 Late Registration Fee to students who register during late registra-

tion.
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Application for Degree, Certiþ cate or Diploma Fee
The College will charge a $10.00 application fee.  Diplomas and one ofý cial set of transcripts will be 

mailed to students approximately three weeks after the end of the semester in which all requirements have 
been met.  The Commencement Ceremony is held each year at the end of Spring Semester.

Diploma Re-Order Fee
The College will charge $10.00 to reorder a degree, certiý cate or diploma to be picked up by a student. 

A $15.00 fee will be charged for a degree, certiý cate or diploma to be mailed to a student.
Placement Test Fee 

The College will charge $15.00 for the College English and Math placement tests.
Returned Check Policy

If a student makes a payment for tuition and fees using a check, and the check is returned, the student 
will be contacted by the GCC Business Ofý ce regarding the returned check.  Once contacted, the student 
must pay the amount of the check in full by cash or cashierôs check within 48-hours of notice.  Addition-
ally, a $25 returned check fee is assessed.  A $25 late fee may also be assessed.  If a student fails to make 
payment, he or she will be disenrolled from courses and will be referred to a collection agency.  Moreover, 
neither grades nor tran scripts will be released until the full amount of the returned check plus the service 
charge is paid in full.

Outstanding Balances
Normally, students who have an outstanding balance at the end of a semester will not be allowed to 

re-register until the amount is paid in full.  In addition, neither grades nor transcripts will be released until 
the past due balance is paid in full.  Special conditions may apply for students who are eligible for Pell 
Grant ý nancial aid.

Cost of Attendance
2005-2006

The College estimates the cost of attendance as a full-time student at the College during the 2005-2006 
school year (ten months, including Fall, Spring and Summer semesters) to be as follows:

Independent
Tuition and Fees -------------------------------------------------------------------------------     $1,830.00
Room and Board-------------------------------------------------------------------------------        9,500.00
Transportation * -------------------------------------------------------------------------------          900.00

*Plus round-trip airfare for off-island students.  NOTE:  Students whose permanent res i -
dence is not Guam should add the cost of round trip travel from the permanent residence to 
Guam and back again.

Personal Expense ------------------------------------------------------------------------------       2,250.00
Books and Supplies ---------------------------------------------------------------------------          800.00
Total Estimated Cost of Attendance --------------------------------------------------------   $15,280.00

These estimates of the cost of attendance as a full-time student are based on the following assump-
tions:

           Å  An independent student is sharing housing costs with one other student.

           Å  2005-2006  School Year - a ten (10) month period of time.
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Instructional Programs
Apprenticeship, Degree, Certiý cate, Industry Certiý cations and Diploma program requirements are 

sep a rate ly listed in the Catalog.

Community and Continuing Education
The College offers courses outside its regular schedule of courses for students interested in personal 

en rich ment, skill training, computer software applications, or to meet other academic needs. The College 
also hosts various conferences and workshops to enable participants to upgrade their skills and knowledge 
in a variety of areas. 

Community and Continuing Education courses are primarily skill-oriented and are designed to meet 
the speciý c training needs of those seeking to upgrade skills in their workplaces, as well as those seeking 
to develop work skills for entry or reentry into the work force.  The courses vary in length, depending on 
the breadth and depth of the skill to be taught.

The Ofý ce of Contuining Education, located on the ý rst þ oor of the Student Services & Administration 
Build ing, welcomes requests or suggestions for activities.  For more information call 735-5611.

Continuing Education Units (CEUs)
The Continuing Education Unit (CEU) is used by Guam Community College, a member of the Inter-

national Association for Continuing Education and Training (IACET), to facilitate the accumulation and 
exchange of stan dard ized information about participation of individuals in non-credit continuing education.  
Please note the fol low ing four points:

Å          CEU credit is for career enrichment/advancement. At no time will CEU credit, by itself, be 
equivalent to regular credit. CEUs may be integrated into regular credit courses, provided 
that the CEU is clearly deý ned and there is assurance that the CEU does not replace regular 
credit requirements approved by GCC. 

Å          CEU contact hours can be structured within a regular credit course, provided that the 
10 contact hours to 1 CEU equivalency recommended by IACET is maintained. CEUs 
are awarded on a pass/fail basis. Letter grades are not to be used, as the goal of the CEU 
experience is learning enrichment/advancement and not mastery of scholarly material.

Å          CEU programs will be governed by the same standards that GCC imposes on regular 
programs. GCC will have direct quality and ý scal control over all CEU activity within the 
institution.

Å          CEUs cannot be used for degree credit requirements. CEUs and regular credit cannot be 
earned at the same time for the same learning experience.

Further background information about these units is contained in these six items: 

Å One CEU is deý ned as ten contact hours of participation in an organized continuing educa-
tion ex pe ri ence under responsible spon sor ship, capable direction and qualiý ed instructors. 
(This ratio of ten hours to 1 CEU is recommended by IACET).

Å Program objectives, content, format, methods of instruction, methods of evaluation and 
program schedules will be established prior to the determination of the number of contact 
hours and appropriate CEUs. CEUs do not convert to degree credit. CEUs may be inte-
grated into regular credit course work but must be approved on a course-by-course basis 
by GCCôs Academic Affairs Committee.

Å Permanent records for individual participants in CEU programs will be kept.  
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Å Course fees will be negotiated between the requesting agency or individuals and GCC. 
Å Continuing education programs will be conducted in accordance with the criteria and 

guidelines of the IACET.
Å Review, evaluation and approval of CEUs for an educational experience is the responsibil-

ity of the Continuing Education Ofý ce Administration.

English-As-A-Second Language
This is recommended for those adults who are learning English as a non-primary language. Course-

work integrates listening, speaking, reading and writing skills in English.  Courses are offered through the 
Ofý ce of Continuing Education as CEUs only.

General Education Policy 
1.  All Undeclared or newly Declared Students in regularly scheduled postsecondary courses are 

required to take a placement exam by the time they have enrolled in 12 credits of classes.

2.  All Undeclared or newly Declared Students enrolled in regularly scheduled postsecondary 
courses must be enrolled in or have completed their EN100R Fundamentals of English-Reading, 
EN100W Fundamentals of English-Writing  (or higher) general education requirement by the time 
they have enrolled in 12 credits of classes, and must enroll in or have completed their MA108 
Introduction to College Algebra (or higher) general education requirement by the time they have 
enrolled in 15 credits.  This means that students may take only nine (9) credits before they must 
begin meeting their general education requirements.

3.  All Certiý cate Programs will require the following General Education Courses:
EN100R* Fundamentals of English-Reading or higher  -  credits
EN100W* Fundamentals of English-Writing or higher   -  credits
MA108 Introduction to College Algebra I or higher  3  credits
 TOTAL CREDITS     3

4.  All Associate Degree Programs will require the following General Education Courses:
EN110* Freshman English      3  credits
MA110A* Finite Mathematics     3  credits
CS151* Windows Applications   OR    3  credits
CS152 Macintosh Applications     3  credits
SI103* Introduction to Marine Biology  OR   4  credits
SI110* Environmental Biology     4  credits
PY120* General Psychology     3  credits
SO130* Introduction to Sociology     3  credits
 TOTAL CREDITS     19

       *  Courses articulate to the University of Guam.

5.  Withdrawal from Math and English General Education Required Courses

    Students, who have not met their Math and English General Education requirement(s) as stipulated 
in Section 2 above, may be allowed to drop or withdraw from Math and English Courses only if 
they wish to withdraw completely for the semester.  However, students will not be permitted to 
drop or withdraw from these courses under any other circumstance.

NOTE:  Some programs require higher-level course work to meet general education requirements.  
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Medical Assisting Students must take SI130 to fulý ll their science requirement and Computer Networking 
students must take SI141 as their science requirement.

Recognizing the necessity for students to succeed in the complex and rapidly changing workplace, 
Guam Community College offers a general education curriculum that introduces students to major areas 
of knowledge and methods of inquiry. All degree programs require an interdisciplinary general education 
component that pro motes the development of intellectual skills that enable students to become effective 
learners and informed citizens. Critical thinking, the use of language and computation, appropriate social 
skills, global awareness and respect for diverse opinions are among the learning outcomes provided in the 
general education requirements of each degree program.

General Education fosters: 

Å          Critical thinking and problem solving;

Å          The ability to read, write and speak clearly;

Å          Quantitative reasoning;

Å          Global awareness and respect for different cultures and diverse opinions;

Å          Understanding of self and human behavior;

Å          The application of technology; and

Å          Understanding of the social, political and economic foundations of modern society.

Industry Certiý cation of Course Series Completion
These courses or series of courses are nationally and internationally recognized by industry and gov-

ernment as providing a signiý cant body of information.  These courses also prepare students for industry 
speciý c licensure such as: 

Microsoft Certiþ cations
Certiþ ed Nurse Assistants
Certiþ ed Medical Assistants
Certiþ cate of Spe cial iza tion in Food and Beverage Management
Certiþ cate of Specialization in Human Resource Management
Certiþ cate of Spe cial iza tion in Rooms Division Management
A+ Certiþ cation
Cisco Networking Certiþ cations
Fiber Optics Certiþ cations
Voice & Data Cabling Certiþ cation
FCC Certiþ cation
American Institute of Pro fes sion al Bookkeepers Certiþ cation
Certiþ ed Bookkeeper
Professional Human Resource (PHR) Certiþ cation
Senior Professional Human Resource (SPHR)
Data Cabling Installer Certiþ cation
Certiþ ed Manager (CM) Program

Many of these courses are offered through the Guam Com mu ni ty College Ofý ce of Continuing Ed u -
ca tion, located on the 1st þ oor of the Student Services & Administration Building.
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Certiþ cation for The American Hotel & Lodging Educational Institute (EI)
The American Hotel & Lodging Educational Institute (EI) offers departmental specialization certiý -

cates that provide students with technical and supervisory job skills that hospitality employers demand 
for entry-level man age ment positions.  As an academic partner with EI, GCC Tourism and Hospitality 
Department is pleased to offer three specializations to choose from:  Food & Beverage Management, 
Human Resources Management and Rooms Division Management.  Stu dents must pass with a 69% on 
each course to earn course certiý cates and eventually the Certiý cate of Spe cial iza tion after successfull 
completion of the technical requirements (ý ve courses).

Certiý cate of Specialization in Food & Beverage Management
Technical Requirements
COURSE #         COURSE TITLE    CREDITS
HS160 Hospitality Supervision    3
HS203 Sanitation & Safety    3
HS208 Food & Beverage Service    3
HS222 Food & Beverage Control    3
HS225 Hospitality Purchasing Management OR 
HS245 Food Production Principles   4
 Total Technical Requirements   15-16

Certiý cate of Specialization in Human Resources Management
Technical requirements
COURSE #         COURSE TITLE    CREDITS
HS160 Hospitality Supervision    3
HS216 Human Resources Management   3
HS219 Training & Development in Hosp. Industry 3
HS230 Managing for Quality in the Hosp. Industry 3
HS____ Any 200 level HS hospitality course  3
 Total Technical Requirements   15

Certiý cate of Specialization in Rooms Division Management
Technical Requirements 
COURSE #         COURSE TITLE    CREDITS
HS160 Hospitality Supervision    3
HS211 Front Ofý ce Management    3
HS215 Housekeeping Management   3
HS217 Hotel Security Management OR
HS228 Hotel Law      3
HS268 Hospitality Industry Computer Systems  3
 Total Technical Requirements   15

Certiþ cation for Nursing Assistant
Nurse Assistants work in hospitals, nursing homes and private medical clinics.  The Nurse Assistant 

program prepares the student to function in the role of a nurseôs aide under the supervision of the LPN, 
RN or MD while performing basic nursing care safely and effectively.

Admission to the Nursing Assisting program is required before enrollment in any Nursing Assisting 
technical requirement course.  Admission to the Nursing Assisting program includes:
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Å          Advisement from Allied Health Department personnel; and

Å          Health clearance, which includes physical, immunizations (PPD, Hep B 1,2,3)
NOTE:  Only courses, which have a grade of ñCò or better, will be counted towards the certiý cate.
Course requirements may identify prerequisites, which must be completed with a passing grade.  

Prerequisite course credits are not counted as credits earned towards the program unless it is a certiý cate 
core course re quire ment.  Prerequisites are identiý ed in the course description section of this catalog, and 
below with a + sign next to each course with a prerequisite.

Technical Requirements
COURSE#          COURSE TITLE   CREDITS 
NU101         Nursing Assisting  +    8
NU101C         Nursing Assistant Clinical  +   1
HL120         Medical Terminology   1
HL130         First Aid & Safety    1
  Total Technical Requirements  11

Cisco Certiþ ed Network Associate (CCNA)
The courses listed below will prepare the student to take Ciscoôs CCNA exam.  These courses prepare 

the student for coný guration of networks using routers, switches and hubs (LAN).  Continuing coursework 
prepares the student to understand Wide Area Networks (WAN).  Next, a student focuses on Network 
Layers, Cisco Internetwork Operating System software user interface, router coný guration, startup and 
setup coný guration sources for Cisco IOS software TCP/IP, coný guration router interfaces with IP and 
routing protocols.  Further studies involve LAN design and implementation.  Final preparatory coursework 
includes fundamentals of Wide Area Networks.  Coursework must be taken in sequence.  After successful 
completion of the four networking courses, a student will be ready to take the Cisco CCNA exam.

Technical Requirements
COURSE#          COURSE TITLE   CREDITS 
EE265         Computer Networking I   4
EE266         Computer Networking II   4
EE267         Computer Networking III   4
EE268         Computer Networking IV   4
  Total Technical Requirements  16

Cisco Certiþ ed Network Professional (CCNP)
The courses listed below will prepare the student to take Ciscoôs CCNP exam.  The CCNP certiý ca-

tion indicates advanced knowledge of networks.  These courses train the student to install, coný gure, and 
troubleshoot local and wide area networks for enterprise organizations with networks from 100 to more 
than 500 nodes.  The content emphasizes topics such as security, converged networks, quality of service 
(QoS), virtual private net works (VPN) and broadband technologies.  Coursework must be taken in se-
quence.  After successful com ple tion of the four professional networking courses, a student will be ready 
to take the Cisco CCNP exam.

Technical Requirements
COURSE#          COURSE TITLE   CREDITS 
EE271         Advanced Network Professional I  4
EE274         Advanced Network Professional II  4
EE___*         Advanced Network Professional III  4
EE___*         Advanced Network Professional IV  4
  Total Technical Requirements  16

       * These course are being developed.
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GCC Industry Testing Services
Guam Community College also serves as a testing center for licensure recognized by:

Electronic Technicianôs Association International
Microsoft
Automotive Service Excellence (ASE)
A+ Service Technician
Association of Chartered Financial Analysts
Federal Com mu ni ca tions Commission
Cisco Systems and General Ed u ca tion Development

GCC provides professional ex am i na tion services for: 

 Association for Financial Coun sel ing and Planning Ed u ca tion (Institute for Per son al Finance)
 National As so ci a tion of Securities Dealers, Inc. (NASD)
 Society for Human Resources Management

 (PHR-Professional Human Resource and SPHR-Senior Professional
 Human Re source)

 Chartered Financial Analyst (CFA/AIMR) examination spon sored by the Association of   
    Investment Man age ment & Research (AIMR).  

GCC is also recognized as a Prometrics Testing Center.  For more information re gard ing testing ser-
vices, contact the Ofý ce of Continuing Ed u ca tion at 735-5574 or 735-5611.

Adult High School/GED
Adult High School Diploma

The Adult High School Diploma Program offers adults, ages 16 and older, the opportunity to earn 
credits toward their diploma while receiving education and training which will prepare them for the work-
place.  Interested students should apply for admission to the College as a Diploma Student and should 
request transcripts from all high schools they have attended. Students who have attended/completed mili-
tary schools should provide copies of their Form DD214.  Ofý cial transcripts should be sent directly to 
the Registrar of the College. Credits earned elsewhere will be evaluated and, if accepted, may be applied 
toward the requirements of the Adult High School Diploma.

Eligibility
Any adult, 16 and older, who has not graduated from high school and is not currently enrolled in a 

regular public or private high school. Students must take a placement test before entering the Adult High 
School program to determine their current abilities in the areas of reading, mathematics, and language.  
Students scoring below 220 on the CASAS reading scale and below 210 on the CASAS math scale shall 
be referred to Adult Education for assistance in learning basic skills. Students scoring between 221 and 230 
on the reading portion of CASAS and between 211 and 220 on the math portion begin by taking courses to 
refresh basic skills until scores of 231-235 and 221-225 in reading and math respectively, are met. Students 
who score above 235 in reading and 225 in math may go directly into the adult high school program.
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Adult High School Diploma Requirements
The requirements for the Adult High School Diploma are as follows:

1.  Successful completion, either at the College or through transfer credit accepted, the following 
subject area requirements:

a. English    12 semester hours

b. Mathematics   6 semester hours

c. Social Studies   9 semester hours

d. Science    3 semester hours

e. Computer Skills   3 semester hours

f. Vocational Electives  12 semester hours

g. Student Success Workshop 3 semester hour

    Nine (9) credits of vocational electives should be from the same career area as part of the studentôs 
approved plan of study.

 Total Credits Required  48 semester hours

2.  Admission to the College as a Diploma Student prior to or during the semester in which 
requirements for the Adult High School Diploma are completed.

3.  Successful completion of at least four courses offered for credit by the College, which meet 
requirements of  the Adult High School Diploma program. 

4.  Development of an Individual Learning Plan with counselor or advisor.

High school credits completed elsewhere will be converted to semester hours to meet the require-
ments of the Adult High School Diploma using the following equivalency: One Carnegie Unit (1) = Three 
Semester Hours (3) on 050-099 level. Up to nine (9) credits of speciý c GED preparation courses may be 
trans ferred to the Adult High School Diploma with guidance from a counselor or advisor.

Recommended Courses
A student completing the requirements for an Adult High School Diploma must plan his or her pro-

gram of study with the assistance of a counselor or an advisor. Faculty from enrollment services determine 
assigned advisors. This procedure is initiated once a student is identiý ed as an adult high school student. 
The following courses are usually offered to provide students with the opportunity to meet the speciý c 
subject area credit requirements for the Adult High School Diploma:

COURSE #         COURSE TITLE    CREDITS
EN066         Reading Workshop*    3
EN067         Writing Workshop*    3
EN076         Applied Communication   3
EN081         Literature Survey    3
EN091         Fundamentals of Communication*  3
MA052         General Mathematics   3
MA057         Applied Mathematics   3
MA065         Adult Mathematics*    3
SI051         Earth Science    3
SI073         Applied Science    3
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SS063         American Government*   3
SS078         World Geography    3
SS080         U.S. History     3
OA101         Keyboarding Applications   3
CS151         Windows Applications   3
CS152         Macintosh Applications   3
SP098         Student Success Workshop*   3
* Required Course

Students must select vocational courses to fulý ll the Adult High School vocational elective require-
ment.  These courses may also be used to meet certain Certiý cate and Degree requirements as well.  

General Educational Development Testing Program (GED)
Title of Credential

High School Equivalency Diploma
Eligibility for Testing

Minimum Age:Minimum Age: 16 years of age and not currently enrolled in high school. Individuals 16 and 17 years 
of age must provide the GED Test Examiner with a withdrawal form from the last high school attended.

Placement TestingPlacement Testing: All applicants must meet the score requirements on the Placement Test to be 
eligible for the GED Test.

Fees:  The Placement Test is $25.00 payable upon scheduling.  The GED Test is $25.00 payable at 
the time of application and $6.00 per test on retests.

How to Apply 
To apply for the GED Test, the applicant must present a driverôs license or a photo identiý cation and 

birth certiý cate or passport to the GED Test Examiner.

Testing Schedule
Placement Test:  The Placement Test is administered as often as needed.  Testing is con duct ed on the 

Guam Community College campus from 7:30 a.m. to 1:00 p.m. on the published test dates. GED Test:  
The GED Test is a two-day test administered once a month from 8:00 a.m. to 1:00 p.m., as scheduled.  It 
must be completed within a sixty-day period.  Otherwise, the candidate must retake all components of the 
test and pay the full fee.

Retesting:  The waiting period for retesting is two months if evidence of recent preparation is fur-
nished, but six months if no additional preparation is claimed.

Highest scores achieved by the candidate will be reported and may not necessarily be the most recent 
scores.  If retest scores are lower than scores previously achieved, the retest scores are not reported.  Test 
scores more than ý ve years old are subject to review.

A new test series was implemented in January 2002.  The old test scores taken prior to January 2002 
will no longer be honored.  Candidates who do not pass the GED Test cannot be tested more than three 
times a year.

To Receive a Diploma
Individuals may apply for a diploma at Guam Community College, ofý cial GED Testing Centers, 

or the GED Testing Service, Washington, DC after satisfactory GED test scores have been received from 
the GED Testing Ofý ce.
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Minimum Test Scores:  The minimum standard test score is 410 on each of the ý ve tests 
and an average of 450 on all ý ve tests.
Minimum Age:  To receive a GED Diploma, the student must be 16 years of age and has 
not completed high school.
Residency:   Must be a resident of Guam. Non-residents who meet the minimum test score 
requirements may qualify under the following circumstances:

Å          The applicant is currently serving as a member of the Armed Forces of the United States 
on active duty assignment on Guam;

Å          The applicantôs last civilian school attended was on Guam or the Commonwealth of the 
Northern Marianas, Republic of Palau, the Republic of the Marshall Islands, the Federated 
States of Micronesia; or

Å          The applicant needs the diploma for admission to college, university or training 
program.

For more information, contact:
GED Testing Program Administrator
Guam Community College
P.O. Box 23069
Barrigada, Guam 96921 
Telephone: (671) 735-5566
Fax: (671) 734-8324
Visit our GCC Website at www.guamcc.eduwww.guamcc.edu

Adult Basic Education (ABE)
The ABE programs are instructional programs designed to help adult learners master the skills and 

content necessary to improve their English, earn a secondary credential, enhance their employability, in-
crease their ability to participate in the life of their communities and gain greater control over their lives.
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Programs

Apprenticeship,
Certiý cate

and Degree
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Apprenticeship Pro grams
The College administers the Apprenticeship Training Program sponsored by the Guam Con trac tors As so ci a tion, 

Guam Hotel & Restaurant Association, Guam Technical In sti tute,  and in di vid u al em ploy ers. These pro grams are ap-
proved and registered with the Bu reau of Ap pren tice ship and Training, United States De part ment of Labor.

During the term of apprenticeship, the apprentice learns a craft or trade through formal on-the-job training (OJT) 
under close supervision of a skilled worker or journey worker and through related classroom in struc tion at the College. 
In gen er al, an ap pren tice works at an actual job setting with an employer during the day and attends related classes at 
the Col lege during the evenings and/or Sat ur days.

The terms of apprenticeship are determined by the oc cu pa tion in which the student is being trained. Training is 
avail able in the following occupational trades:

APPRENTICESHIP                                                                             APPROXIMATE                                    RELATED IN STRUC TION

TRADES                                                                                       OJT HOURS                                       (CONTACT HOURS)
Air-Conditioning and Refrigeration Mechanic                                   8000                                                              555
Auto Body Repairer                                                                             8000                                                              645
Auto Mechanic                                                                                     8000                                                              660
Bartender                                                                                               3000                                                              360
Butcher                                                                                                  6000                                                              330
Carpenter                                                                                               8000                                                              585
Cement-Mason                                                                                     6000                                                              480
Child Care Development Specialist                                                   4000                                                               360
Cook                                                                                                      6000                                                              375
Computer Operator                                                                               6000                                                              750
Computer Programmer                                                                        4000                                                              465
Early Childhood Associate                                                                   3500                                                              360
Electrician                                                                                             8000                                                              585
Electric Meter Repairer                                                                        6000                                                              840
Electrician, Substation                                                                          6000                                                              810
Electronic Technician                                                                           8000                                                              840
Housekeeper                                                                                         2000                                                              135
Instrument Technician                                                                          8000                                                              870
Machinist                                                                                              8000                                                              510
Maintenance Building Repairer                                                           6000                                                              465
Manager, Food Service                                                                        8000                                                              450
Marine Machinery Mechanic                                                              8000                                                              480
Ofý ce Manager/Administrative Services                                            4000                                                              390
Pastry-Baker                                                                                         6000                                                              435
Pipeý tter                                                                                                8000                                                              630
Plumber                                                                                                 8000                                                              600
Relay Technician                                                                                  6000                                                              810
Rigger                                                                                                    6000                                                              480
Sheetmetal Worker                                                                               8000                                                              585
Shipý tter                                                                                                8000                                                              480
Truck Driver, Heavy                                                                            3000                                                              280
Welder                                                               Welder                                                               Welder                                     6000                                                              465

In order for an apprentice to be eligible to receive a Cer tiþ   cate of Completion of Ap pren tice ship, the ap pren tice must 
sat is fac to ri ly complete a minimum of 144 hours of class room-related in struc tion per year plus 2,000; 4,000; 6,000; 
or 8,000 hours of practical (OJT) training. Upon sat is fac to ry com ple tion of the required train ing, the ap pren tice is 
is sued a Cer tiþ   cate of Com ple tion of Ap pren tice ship from the Bureau of Ap pren tice ship and Training, United States 
De part ment of Labor.

For more information on the Apprenticeship Train ing Pro gram, contact the Ap pren tice ship Train ing Of þ ce in Build-
ing 300, Room 303, or call 735-5571.
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Certiý cate Programs
Accounting Clerk
Automotive Technology
   Automobile 
   Truck
Computer Science
Cosmetology
Criminal Justice
Early Childhood Education
Education
Fire Science Technology
Medical Assisting
Ofý ce Technology
Practical Nursing
Supervision and Management
Systems Technology

General Requirements
for Certiý cates

All candidates for a Certiý cate at GCC must meet the 
general requirements listed below.  Course re quire ments 
may iden ti fy pre req ui sites that must be com plet ed with a 
passing grade.  Pre req ui site course credit is not count ed as 
credit earned to wards the program un less it is a certiý cate 
core course re quire ment.  Pre req ui sites are iden ti ý ed in the 
course de scrip tion sec tion of this catalog;  and  be low with 
a + sign next to each course with a pre req ui site.

Effective Fall Semester 2003 several academic policy 
chang es were implemented to ensure our stu dents are ad-
 e quate ly pre pared to meet business and in dus try stan dards.  
All Un de clared or newly Declared Students en rolled in 
reg u lar ly sched uled post sec ond ary courses must be en-
 rolled in or have com plet ed their EN100R, EN100W and 
MA108.  Stu dents must fulý ll the En glish gen er al ed u ca tion 
re quire ment by the time they have enrolled in 12 credits of 
classes.  Students must enroll in or have completed their 
MA108, Introduction to Col lege Algebra (or higher), gen-
eral education requirement by the time they have enrolled 
in 15 credits.  This means that stu dents may take only nine 
(9) credits before they must begin meet ing their gen er al 
ed u ca tion re quire ments.  All de clared stu dents in Cer tiý   cate 
pro grams will be re quired to suc cess ful ly com plete min-
 i mum stan dard ized gen er al ed u ca tion course re quire ments.  
For more in for ma tion, refer to the Ad mis sions In for ma tion, 
Gen er al Ed u ca tion Pol i cy sec tion of this catalog.

A. General Education Requirements

Students must demonstrate proý ciency in reading, writ-
ing, understanding and speak ing English as indicated by 
one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 cours es, and
Å   Satisfactory completion of MA108 or test out of 

the math placement test.
COURSE# COURSE                                               CREDITS 
EN100REN100R Fundamentals of English-Reading Fundamentals of English-Reading                        -
EN100W Fundamentals of English-Writing                         -
MA108 Introduction to College Algebra  I +                     3

Total General Education Requirements                           3

B. Technical Requirements

COURSE# COURSE                                               CREDITS 

Total Technical Requirements                                   Varies

C. Related General Education & Technical Requirements 

COURSE# COURSE                                               CREDITS 

Total Related General Ed./Technical RequirementsVariesTotal Related General Ed./Technical RequirementsVariesTotal Related General Ed./Technical Requirements

TOTAL CREDITS REQUIRED                       VAR IES
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*No course may be counted for both Tech ni cal Major 
and Sci ence/Technology Gen er al Education require-
ments.

**Placement testing is not mandatory for admission to 
the Col lege.  How ev er, com ple tion of placement testing 
is re quired for en roll ment into En glish and Math e mat ics 
cours es.  There fore, stu dents who plan to enroll full-time 
in a pro gram should take the placement test to be eligible 
for a full load of courses.

Certiý cate in
ACCOUNTING CLERK 

The one year Certiý cate in Accounting Clerk program 
is de signed to prepare students for employment in positions 
such as assistant book keep er, accounts receivable book-
 keep er, ac counts payable book keep er, payroll clerk, ledger 
clerk and ac count ing clerk.

The Accounting Clerk Certiý cate Program is com pe -
ten cy-based; stu dents will be evaluated in terms of perfor-
mance cri te ria that meet the competency re quire ments of 
all tech ni cal re quired cours es and re lat ed technical required 
courses and gen er al ed u ca tion re quire ments.

Course requirements may iden ti fy prerequisites which 
must be com plet ed with a passing grade.  Pre req ui site 
course cred its are not counted as credits earned to wards the 
program un less  it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log and below with a + sign next to each course 
with a pre req ui site.

Students must satisfactorily complete MA108 or test 
out of the math placement test.

A. General Education Requirements

COURSE# COURSE                                               CREDITS 
EN110EN110   Freshman English +Freshman English +                                                33
MA108 Introduction to College Algebra  I  or higher +     3

Total General Education Requirements                           6

B. Technical Requirements

COURSE# COURSE                                               CREDITS
AC101AC101   Accounting Principles I +Accounting Principles I +                                       33
AC102   Accounting Principles II +                                     3
AC110   Payroll Accounting & Related Taxes +                 3
AC150   Federal Income Tax I +                                           3

Total Technical Requirements                                          12

C. Related General Education & Technical Re quire ments

COURSE# COURSE                                               CREDITS 
CS151CS151    Windows Applications +Windows Applications +                                        33
OA104   Business Mathematics/Calculating Machines       3
OA101   Keyboarding Applications                                      3
PY125   Interpersonal Relations                                           3
OA200 or SM200 level course +                                           3

Total Related General Education & Technical Requirements 15

TOTAL CREDITS REQUIRED                                 33

Certiý cate in
AUTOMOTIVE TECHNOLOGY

The Certiý cate Program in Automotive Technology is 
a competency-based program designed to offer entry-level 
train ing for au to mo tive mechanics positions.  Automotive 
tech nol o gy in cor po rates high tech nol o gy ap pli ca tions re-
quiring spe cial ized knowl edge and skills for the various 
com po nents of the au to mo bile.

Related occupations requiring automotive training 
include die sel me chan ics, small engine repair, generator 
repair, marine engine ser vice, þ eet service, automotive 
parts persons, repair service order writers, assistant, and 
service managers.  Grad u ates of the au to mo tive tech nol o gy 
certiý cate program can do further study in power plant me-
chanics, marine, or diesel re pair or automotive engineering 
in the automotive man u fac tur ing in dus try.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and be low with a + sign next to each course 
with a pre req ui site.

A. General Education Requirements

Students must demonstrate proý ciency in reading, writ-
ing, understanding and speak ing English as indicated by 
one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 cours es, and
Å   Satisfactory completion of MA108 or test out of 

the math placement test.
COURSE# COURSE                                               CREDITS 
EN100REN100R  EN100R  EN100R Fundamentals of English-ReadingFundamentals of English-Reading                        -
EN100W Fundamentals of English-Writing                         -
MA108  Introduction to College Algebra  I  or higher  +   3

Total General Education Requirements                           3
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B. Technical Requirements

COURSE#       COURSE                                        CREDITS 

ME150A          Automotive Service I                                    3

ME150B          Automotive Service II                                  3

ME177A          Engine Tune-up (No Fuel or Emission)       3

ME177B          Engine Fuel & Emissions Systems              3

Total Technical Requirements                                           12

C. Related General Education & Technical Requirements

COURSE#       COURSE                                        CREDITS 

WE105             Fundamentals of 

                          Oxyacetylene Welding & Cutting                3

Total Related General Education & Technical Requirements 3

D. Areas of Concentration

Fifteen credit hours must be completed in one of the two fol-
 low ing areas: 

COURSE#     COURSE                                          CREDITS 

1. Automobile

Required Courses
ME165         Automobile Brake Systems+                         3
ME166         Steering & Suspension Systems                    3
ME175         Automotive Electrical Systems                     3

Complete at least six credits from the following courses:
ME161A        Introduction to Auto Body Repair                 3
ME167         Automobile Drive Trains                               3
ME168A        Automobile Transmissions I                          3
ME168B        Automobile Transmissions II +                     3
ME176         Heating & Air  Conditioning Systems          3
ME178A        Gasoline Engine Repair I                               3
ME178B        Gasoline Engine Repair II                             3
ME198         Co-Op/Work-Learn                                        3

Total Automobile Concentration Requirements            15

2. Truck

Required Courses
ME191        Truck Brakes                                                   3
ME192        Truck Suspension & Steering                        3
ME194        Truck Electrical Systems                                3

Complete at least six credits from the following courses:
ME161A       Introduction to Auto  Body Repair                3
ME176        Heating & Air  Conditioning Systems           3
ME193        Truck Drive Trains                                          3
ME195A       Truck Gasoline Engine Repair I                     3
ME195B       Truck Gasoline Engine Repair II                   3
ME196A       Diesel Engine Repair I                                   3
ME196B       Diesel Engine Repair II                                  3

Total Truck Concentration Requirements                      15

TOTAL CREDITS REQUIRED                              33

Certiý cate in
COMPUTER SCIENCE

Today, computer skills are highly in demand in the rap-
idly evolv ing information technology ý eld.  The Certiý cate 
in Com put er Sci ence pre pares students for entry-level posi-
tions in tech nol o gy re lat ed ar eas.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and be low with a + sign next to each course 
with a pre req ui site.

A. General Education Requirements

Students must demonstrate proý ciency in reading, writ-
ing, un der stand ing, and speak ing English as indicated by 
one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 courses, and
Å   Satisfactory completion of MA108 or test out of 

the math placement test.
COURSE#    COURSE                                          CREDITS 
EN100R        Fundamentals of English-Reading                 -
EN100W       Fundamentals of English-Writing                  -
MA108        Introduction to College Algebra  I  or higher + 3

Total General Education Requirements                           3

B. Technical Requirements

COURSE#    COURSE                                          CREDITS 
CS101        Intro to Computer Sys & Information Tech.     3
CS102        Computer Operations +                                  3
CS110        Introduction to the Internet +                         3
CS151        Windows Applications +                                3
Complete at least three credits from the following courses:
CS292        Practicum  OR                                                  
CS290        Special Project AND/OR
CS298        Co-Op/Work Learn                                         3

Total Technical Requirements                                          15

C. Technical Electives

COURSE#    COURSE                                          CREDITS 

Complete at least six credits from the following courses:
CS103        RPG II +                                                          3
CS104        Visual Basic Programming +                         3
CS202        COBOL +                                                        3
CS204        ñCò Programming +                                       3
CS205        Network Communications +                          4

Total Technical Electives                                                     6
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D. Related General Education & Technical Requirements

COURSE# COURSE                                               CREDITS 
EN125    Introduction to Speech +  OR                              
OA206    Business Correspondence +                               3
SM108    Introduction to Business                                     3

Total Related General Education & Technical Requirements     6

TOTAL CREDITS REQUIRED                                 30

Certiý cate in
COSMETOLOGY

A cosmetologist provides beauty services for cus tom ers 
in clud ing sham poo ing, rinses, scalp treatments, permanent 
waving, ý nger waving and makeup. Persons entering this 
ca reer should have in ter est in activities of a precise and 
tech ni cal nature and like work ing with people. A cos me -
tol o gist must have the ability to un der stand and ap ply 
technical knowledge and theoretical prin ci ples.

The Certiý cate in Cosmetology program offers stu dents 
op por tu ni ties to develop the skills, knowledge, at ti tudes and 
lead er ship qual i ties required to meet li cen sure stan dards 
of the Guam Board of Cos me tol o gy.  Through lectures, 
dem on stra tions and lab practice, students com plete a mini-
mum of 1600 hours in this three-semester pro gram. A grade 
of ñCò or high er is re quired in all the o ry and lab o ra to ry 
cours es for the Cer tiý   cate in Cosmetology. Basic sup plies, 
in clud ing a cos me tol o gy kit and text books, cost ap prox i-
 mate ly $550 per semester. Stu dents entering the program 
must have a High School Diploma or equivalent; e.g., 
G.E.D.  Students must also be declared into the program.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log and be low with a + sign next to each course 
with a pre req ui site.

A. General Education Requirements

Students must demonstrate proý ciency in reading, 
writing, understanding and speak ing English as indicated 
by one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 courses, and
Å   Satisfactory completion of  MA108 or test out of 

the math placement test.
COURSE# COURSE                                               CREDITS
EN100R    Fundamentals of English-Reading                     -
EN100W   Fundamentals of English-Writing                      -
MA108    Introduction to College Algebra I  or higher  + 3

Total General Education Requirements                           3

B. Technical Requirements

COURSE# COURSE                                               CREDITS 

First semester courses - taken concurrently
CM105    Introduction to Cosmetology +                          5
CM110    Elementary Cosmetology Theory +                  5
CM115    Elementary Cosmetology Lab +                     1-6

Second semester courses - taken concurrently
CM106    Science of Cosmetology +                                 2
CM111    Intermediate Cosmetology Theory +                 3
CM116    Intermediate Cosmetology Lab +                   1-7

Third semester courses - taken concurrently
CM198    Clinical Co-Op/Work Learn*                            3
CM210    Advanced Cosmetology Theory +                     5
CM215    Advanced Cosmetology Lab +                       1-7

(*optional for additional hours)

Total Technical Requirements                                     26-43

TOTAL CREDITS REQUIRED                            26-43

Certiý cate in
CRIMINAL JUSTICE

This certiý cate program addresses the training re-
 quire ments im posed by Guam law for those seeking jobs 
as police ofý cers, mar shals, conservation ofý cers, Guam 
customs of ý c ers, investigators and cer tain other public 
safety em ploy ees.

New students will enroll in a Criminal Justice Academy 
cycle to com plete this certiý cate.  The academy program is 
conducted dur ing each academic year (two semesters) and 
requires full-time at ten dance.

Those already holding criminal justice degrees are 
eligible to attend a supplemental academy cycle to obtain 
the ad di tion al cred its re quired for this certiý cate.  In most 
cases, prior grad u ates will need a total of ten (10) credits 
that were not avail able in their degree pro gram.

To apply for admission or to obtain further details about 
the pro gram, contact a criminal justice advisor at the Social 
Sci ence & Criminal Justice Department.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and be low with a + sign next to each course 
with a pre req ui site.

Students must satisfactorily complete MA108 or test 
out of the math placement test.
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A. General Education Requirements

COURSE# COURSE                                               CREDITS 
EN110    Freshman English +                                            3
MA108    Introduction to College Algebra  I  or higher  +    3

Total General Education Requirements                           6

B. Technical Requirements

COURSE# COURSE                                               CREDITS 
CJ100    Introduction to Criminal Justice                        3
CJ102    First Responder                                                   3
CJ126    Ofý cer Survival +                                               3
CJ126L    Ofý cer Survival Lab +                                        1
CJ132    Emergency Vehicle Operator Course (EVOC)  + 3
CJ135    Firearms +                                                           3
CJ150    Criminal Procedure                                             3
CJ200    Criminal Law                                                      3
CJ205    Police Report Writing  +                                     3

Total Technical Requirements                                          25

TOTAL CREDITS REQUIRED                                  31

Certiý cate in
EARLY CHILDHOOD EDUCATION

The Certiý cate in Early Childhood Education (ECE) 
pro gram pro vides train ing for entry-level or teaching as-
sisting po si tions in child care pro grams, developmental 
centers, fam i ly home care programs and other early child-
hood settings.  All cours es taken for the cer tiý   cate also 
ful ý ll as so ci ate de gree re quire ments.

Only courses which have a grade of  ñCò or better will 
be count ed toward the certiý cate.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and be low with a + sign next to each course 
with a pre req ui site.

A. General Education Requirements

Students must demonstrate proý ciency in reading, 
writing, understanding and speak ing English as indicated 
by one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 courses, and
Å   Satisfactory completion of  MA108 or test out of 

the math placement test.
COURSE# COURSE                                               CREDITS
EN100R    Fundamentals of English-Reading                      -
EN100W   Fundamentals of English-Writing                      -
MA108    Introduction to College Algebra  I  or higher + 3

Total General Education Requirements                           3

B. Technical Requirements

COURSE# COURSE                                               CREDITS 

Required Courses
CD110    ECE Orientation                                                 3
CD140    Environments for Young Children                    3
CD180    Physical & Language Development                 3
CD221    Child Growth & Development   OR                   
ED220    Human Growth & Development                       3
CD231    Introduction to Exceptional Children +             3
CD240    Cognitive & Creative Development +               3
CD260    Social & Emotional Development +                 3
CD280    Program Dev. & the Family Partnership +        3
ED281    Bilingual/Bicultural Education                          3
CD292    ECE Practicum +                                                3

Total Technical Requirements                                          30

TOTAL CREDITS REQUIRED                                  33

Certiý cate in
EDUCATION

The Certificate in Education program is designed 
to pro vide entry- level training for individuals in public 
and pri vate ed u ca tion al settings.  Emphasis is placed on 
com pe ten cy based skill de vel op ment in a broad range of 
educational areas.  All courses taken for the Certiý cate in 
Education also fulý ll the technical re quire ments for an As-
sociate of Arts in Education degree.  Please see an advisor 
in the Education Department before beginning this course 
study.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
pro gram un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and be low with a + sign next to each course 
with a pre req ui site.

A. General Education Requirements

Students must demonstrate proý ciency in reading, writ-
ing, un der stand ing, and speak ing English as indicated by 
one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 courses, and
Å   Satisfactory completion of  MA108 or test out of 

the math placement test.
COURSE# COURSE                                               CREDITS
EN100R    Fundamentals of English-Reading                     -
EN100W   Fundamentals of English-Writing                      -
MA108    Introduction to College Algebra  I  or higher + 3

Total General Education Requirements                           3
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B. Technical Requirements

COURSE# COURSE                                               CREDITS 
ED100    Behavior Management                                       Behavior Management                                       Behavior Management 3
ED150    Introduction to Teaching                                    3
ED180    Educational Methods                                         3
ED200    Instructional Technology                                    3
ED292    Education Practicum +                                       3
ED220    Human Growth & Development   OR                
CD221    Child Growth & Development                          3
CD231    Introduction to Exceptional Children +             3
ED281    Bilingual/Bicultural Education                          3

Total Technical Requirements                                          24

C. Related General Education & Technical Electives

COURSE# COURSE                                               CREDITS 
OA101    Keyboarding Applications                                 3
PY125    Interpersonal Relations                                       3

Total Related General Education & Technical Electives    6

TOTAL CREDITS REQUIRED                                  33

Certiý cate in
FIRE SCIENCE TECHNOLOGY

The certiý cate program in Fire Science Technology is 
not open to the general public. It is a competency-based 
acad e my program de signed to offer entry-level training 
for ý re recruits. Student who wish to attend the GCC Fire 
Academy should ý rst obtain em ploy ment with the Guam 
Fire Department or any other Paciý c Basin ý re de part ment 
that sends recruits to the GCC Fire Academy for basic 
training.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and be low with a + sign next to each course 
with a pre req ui site.

Students must complete MA108 or test out of the Math 
Place ment test.

A. General Education Requirements

COURSE# COURSE                                               CREDITS 
EN110    Freshman English +                                            3
MA108    Introduction to College Algebra  I  or higher + 3

Total General Education Requirements                           6

B. Technical Requirements

COURSE# COURSE                                               CREDITS 
FS100    Introduction to Fire Protection +                       3
FS101    Introduction to Fire Suppression +                    3
FS103    Fire Operations I +                                             3
FS104    Fire Operations II +                                            3

FS105    Fire Prevention +                                                3
FS107    Report Writing for the Fire Service                   3

Total Technical Required Courses                                   18

C. Related Technical Electives

COURSE# COURSE                                               CREDITS 
EMS103    EMT-Basic  +                                                      7

Total Related Technical Electives                                       7

TOTAL CREDITS REQUIRED                                 31

Certiý cate in
MEDICAL ASSISTING

Medical Assistants assist physicians in private medi-
cal ofý ces, clinics and in hospital outpatient clinics with 
patient care as well as with routine ofý ce laboratory and 
diagnostic tests.  GCCôs  Medical Assisting Program is 
accredited by the Commission on Accreditation of Al-
lied Health Education Pro grams (CAAHEP) upon the 
recommendation of the Cur ric u lum Review Board of the 
American As so ci a tion of Medical Assistants Endowment 
(CRB-AAMAE).  CAAHEP, 35 East Wacker Drive, Chi-
cago, IL, 60601.  Graduates are eligible to take the Certiý ed 
Medical Assistant (CMA) certiý cation exam administered 
by AAMA. Medical Assistants who suc cess ful ly complete 
the Cer ti ý  ca tion Examination are granted the ñCertiý ed 
Medical As sis tantò (CMA) credential. 

The Medical Assisting program prepares students for 
employment as medical assistants in physicianôs ofý ces or 
clin ics. The curriculum is designed to provide training in 
ad min is tra tive and clinical settings. Instruction is given in 
basic med i cal ofý ce procedures (including appointment 
scheduling, bill ing and insurance), assisting with examina-
tions, surgical and laboratory procedures (including veni-
puncture and phar ma col o gy). 

Upon completion of this program, students will be 
able to:
Å   Perform clinical patient care skills safely.
Å   Assist the physician in appraisal of the health status of 

patients through the application of diagnostic concepts 
and procedures, with prescribed diagnostic tests, fol-
low-up care and treatment.

Å   Follow acceptable procedures and safety guidelines 
when collecting routine laboratory specimens.

Å   Recognize and adhere to ethical and legal re spon si -
bil i ties involved with patient management as indicated 
by the physicianõs practice.

Å   Adhere to legal and government safety standards for 
patient care and record maintenance.

Å   Provide accurate documentation of services.
Å   Apply basic concepts of medical economics to an-
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 a lyze and evaluate situations involving the delivery of 
and pay ment for medical care services.
With the exception of enrollment in MS101 Introduc-

tion to Medical Assisting, admission to the Medical Assist-
ing pro gram is required before enrollment in any Medical 
Assisting technical requirement course. Admission to the 
Medical As sist ing program includes:
Å   Advisement from Allied Health faculty.
Å   Completion of English and Mathematics Placement 

Tests with minimum scores or completion of English 
and math e mat ics development courses and attainment 
of minimum scores.

Å   Health Clearance, which includes physical im mu -
ni za tion (PPD, Hep B, 1,2,3).
Prerequisites are listed for certain related technical 

re quire ment courses.

Note: Only courses that have a grade of ñCò or 
better will be counted towards the certiý cate. Students must 
maintain a grade point average of 2.0 or better to continue 
in the program. If students earn any grade below a ñCò 
in their medical assisting courses, they will not be able to 
continue the course sequence. Each class must be success-
fully passed in order to move on to upper level courses.

Course requirements may identify prerequisites 
that must be completed with a passing grade. Prerequisite 
course credits are not counted as credits earned towards the 
program unless it is a certiý cate core course requirement. 
Prerequisites are identiý ed in the course description section 
of this catalog and below with a + sign next to each course 
with a pre req ui site.

Students must complete MA108 or test out of the 
math placement test.

A. General Education Requirements

COURSE# COURSE                                               CREDITS 
EN110    Freshman English +                                            3
MA108    Introduction to College Algebra  I  or higher + 3
SI130    Anatomy & Physiology +                                   4

Total General Education Requirements                         10

B. Technical Requirements

COURSE# COURSE                                               CREDITS 
MS101    Introduction to Medical Assisting                      3
MS120    Clinical Medical Assisting I +                            2
MS121    Clinical Medical Assisting II +                           2
MS125    Clinical Ofý ce Experience +                              1
MS140    Administrative Medical Assisting I +                2
MS141    Administrative Medical Assisting II +               2
MS145    Administrative Medical Assisting Experience +1
MS201    Medical Law & Ethics +                                    2
MS292    Practicum-Medical Assisting +                          5
MS210    Medical Assisting Critique +                              1

Total Technical Requirements                                          21

C. Related General Education & Technical Requirements

COURSE# COURSE                                               CREDITS 
HL120HL120    Medical Terminology Medical Terminology                                         11
HL130    First Aid & Safety                                              1
HL140    Introduction  to Clinical Laboratory +              2
HL150    Study of Diseases +                                            3
HL160    Introduction  to Pharmacology +                       1
HL161    Pharmacological Treatment of Disease +          1
HL162    Administration of Medications +                       1

Total Related General Education & Technical Re quire ments   10

TOTAL CREDITS REQUIRED                                 41

Certiý cate in
OFFICE TECHNOLOGY

This certiý cate is designed for the purpose of up grad ing 
the com pe ten cies of clerical and secretarial employees to 
fa cil i tate ad vance ment.

Course requirements may iden ti fy prerequisites that 
must be com plet ed with a passing grade.  Prerequisite 
course cred its are not counted as credits earned to wards the 
program un less it is a cer tiý   cate core course re quire ment.  
Pre req ui sites are iden ti ý ed in the course de scrip tion sec tion 
of this cat a log, and below with a + sign next to each course 
with a pre req ui site.

A. General Education Requirements

Students must demonstrate proý ciency in reading, writ-
ing, un der stand ing, and speak ing English as indicated by 
one of the fol low ing:
Å   Test out of the English Place ment Test, or
Å   Satisfactory completion of EN100 courses, and
Å   Students must complete MA108 or test out of the 

math placement test.
COURSE# COURSE                                               CREDITS 
EN110    Freshman English +                                            3
MA108    Introduction to College Algebra  I  or higher + 3

Total General Education Requirements                           6

B. Technical Requirements

COURSE# COURSE                                               CREDITS 
CS151    Windows Application +                                      3
OA101    Keyboarding Applications                                 3
OA103    Filing Systems                                                    3
OA130    Information Processing +                                   3
OA210    Database Management                                       Database Management                                       Database Management 3
OA220    Spreadsheet Systems                                          3
OA230    Advanced Information Processing +                 3
OA250    Ofý ce Procedures +                                            3
PY125    Interpersonal Relations                                       3

Total Technical Requirements                                          24
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C. Technical Electives 

COURSE# COURSE                                               CREDITS 

Complete six credits from the following cours es:
AC115    Fundamentals of Bookkeeping/Accounting +  3
OA104    Business Mathematics/Calculating Machines 3
SM108    Introduction to Business                                    3

Total Technical Elective Requirements                             6

TOTAL CREDITS REQUIRED                                 36

Certiý cate in
PRACTICAL NURSING

The Certiý cate of Practical Nuring program prepares 
stu dents to become Licensed Practical Nurses (LPN).  
LPNs may ý nd work in a variety of settings such as hos-
pitals, nurs ing homes, doctorôs ofý ces, home health care, 
public health departments, schools, and various govern-
ment programs.  Ide al ly, LPNs work under the supervision 
of registered nurses.  The duties of an LP include checking 
blood pressure, pulse and respiration, taking blood and 
urine samples, and mon i tor ing and recording what patients 
eat and when.  LPNs change bandages, help patients dress 
and bathe, and observe patients for any changes in their 
condition or reactions to medications.  LPNs treat bedsores, 
prepare injections, insert catheters, and give alcohol rubs.  
In states where the law allows, they ad min is ter prescribed 
medication and start intravenous þ uids.  Some LPNs help 
deliver, care for, and feed babies.  LPNs provide not only 
routine bedside care but help evaluate clientsô needs, de-
velop care plans, and supervise nursing aides.  In doctorsô 
ofý ces and clinics, LPNs make appointments, keep records, 
and perform other clerical duties.

Students who successfully complete this three semester 
program will be eligible to take the National Council Li-
censure Examination for Practical Nurses (NCLEX-PN).  
This exam is administered by the National Council on State 
Boards of Nursing (NCSBN) and will enable students to 
earn a license in Practical Nursing.  Collaborative learning 
takes place in the classroom, laboratory, and in clinical 
settings.  Students must pass all courses with a grade of 
ñCò or above with at least 80% competency level for the 
lab and clinical portions.

Admissions to the Practical Nursing program includes:  
(a) advisement from Allied Health Department personnel, 
(b) completion of English and Mathematics Placement 
Tests with acceptable scores, or completion of English 
developmental courses or completion of MA095 and (c) 
health clearance including required immunizations to in-
clude Hepatitis B series and current physcial.

DISCLAIMER:  This program will be available for 
open enrollment Spring 2006 pending legislative budgetary 

support.  Check with the Registrarôs Ofý ce or the Allied 
Health De part ment for the latest information.

A. General Education Requirements

COURSE# COURSE                                               CREDITS
EN110     Freshman English +                                           3
MA108     Intro to College Algebra I +                               3
SI130     Anatomy & Physiology +                                  4
PY120     General Psychology                                           3

Total General Education Requirements                         13

B.  Technical Requirements

COURSE# COURSE                                               CREDITS
NU110    Nursing Fundamentals                                       6
NU140    Mental Health Nursing                                       2
NU220    Adult Medical-Surgical Nursing                        4
NU230    Maternal/Newborn Concepts & Skills              3
NU240    Peadiatrics Concepts & Skills                            3
NU280    Nursing Trends                                                   1
NU281    NCLEX-PN Review & Transition                    3
NU292    Practical Nursing Clinical                                  4

Total Technical Requirements                                          23

C.  Related Technical Requirements

COURSE# COURSE                                               CREDITS
ED220    Human Growth & Development                       3
HL120    Medical Terminology                                         1
HL130    First Aid & Safety                                               1
HL150    Study of Diseases                                               3
HL160    Intro to Pharmacology                                        1
HL161    Pharmacological Treatment of Disease              
HL162    Administration of Medications                          1
HL202    Nutrition                                                              3

Total Related Technical Requirements                           14

TOTAL CREDITS REQUIRED                                 50

Certiý cate in
SUPERVISION & MAN AGE MENT

The Certiý cate in Supervision and Management pro-
gram prepares students for entry-level and assistant man-
agement positions in supervision and management. 

     Upon completion of the Certiý cate in Supervision 
and Management, the student will perform the following 
functions of management: demonstrate leadership roles and 
control the daily activities of employees; interpret ý nancial 
information; demonstrate computer literacy; think critically; 
understand economic trends; develop ethical and socially 
responsible val ues; and make informed decisions based on 
sound business practice, experience and judgment. 

     Course requirements may identify prerequisites that 
must be completed with a passing grade. Prerequisites are 
identiý ed in the course description section of this catalog, 
and below with a + sign next to each course with a prereq-


