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ADMISSIONS INFORMATION I

Student Classifications
A student may beadmitted to the Collegein any oneof thefollowing dassfications:
A Declared Student isastudent pursuing apostsecondary certificateor degree. To bedigible, astudent
must bea

. Graduate of an accredited or recogni zed United States high school or foreign high school with
equivaent programsof ingtruction and comparablestandards; or

. Havetheequivaent of ahigh school diploma(eg., G.E.D);

. AA/AS, BA/BSdegree, or successful completion of at least 60 semester hoursof collegecredit
froman accredited or recognized United States college/university or aforeign college/university
with equivaent programsof instruction and comparablestandards; or

. Beat least Sixteen (16) yearsof ageor older and havetheability to benefit from theeducation or
training offered a the College. Sudentsadmitted onthebas saf ahility to benefit fromtheeducation
or training offered must passaU.S. Department of Education approved test suchasASSET
prior toenrollment at the College.

AnUndeclar ed Student isastudent taking coursesfor persond enrichment and whoisnot workingona
degree, certificateor diplomaat the College.

Any person below 16 yearsof agemay only enroll asasecondary student in classesheld onthecollege
campus, subject to proof of parental consent, home school consent, and Collegeapproval. The Collegewill
determineif such sudentsare ableto benefit from an educationd experienceddiveredinan adult setting.

Full-timeforeign sudentsat other inditutionsarea so digiblebut foreign sudentswho arefull-timestudentsat
the College may not beadmitted asUndecl ared students.

A DiplomaStudent isastudent pursuing an Adult High School Diploma.

Tobedigible, asudent must beat least 16 yearsold, not ahigh school graduateand not attending aregular
high school program, whichwill meet their needs

A Special Student isastudent admitted to the Collegeto participatein aspecia training project or taking
specid coursesor ispursuing aneducaiond objectivenct usudly avalableat theCollege. Any personisdigibleto
beaSpecia Student.

Note: TheA pprenticeship Program hasadditiona admissionrequirements. Theserequirementsarestatedin
the A pprenticeship Program descriptioninthiscata og.

Acceptancel nfor mation
Whendl information, formsand documentsarerece ved, sudentsapplying for admissonasaDeclared
Student or asaDiplomaStudent will benatified by mail of their admissontothe Collegeand may beassigneda
specific dateand timefor orientation, placement testing, advisement and regidtration. Studentswho aretransfer-
ring coursecreditinto the Collegewill beprovided awritten evaluetion.
In some cases, however, astudent may not be permitted to enroll in thebeginning coursesintheir
program because:

. Certain prerequisitesfor the courseshave not been met;
. Theprogrammay dready befully enrolled; or
. Beginning coursesintheprogram arenot offeredinthat semedter.



Studentsapplying for admiss on asan Undeclared Student arenot formaly notified of their acceptance. If an
Undeclared Student ispermitted to compl etetheregistration process, that student isconsidered to have been
admitted to the Collegeasan Undeclared Student.

Admission Procedur efor Declared Students/Diploma Students
Studentsapplying for admission either asaDECLARED STUDENT or asaDIPLOMA STUDENT are
required to completethefollowing stepsprior toadmissonto the College:

1) RleanApplicationfor AdmissonwiththeRegidrar.

a) Studentsworkingtoward an Adult High School Diplomagpply for admissonasaDiploma
Student.

b) Studentsworkingtoward acertificateor degreegpply for admissionasaDeclared Student.
Studentsgpplying for admissonasaDedared Student must specify thedegreeor certificate
programthey intend to pursue.

2) Submitofficid transcripts of al high school and/or collegework.

3) Submit other information, formsor documentsasrequested by the College.
Note: Cong deration for admissonisbased onacompletesubmissonof dl legd documents.
Admission isbased on the semester in which acomplete application ismade. Failure to submit a
complete gpplication may result in denial of Declared Student status.
If the student isadmitted, the student must, in addition:

4) Takeplacement tests, if required, and meet with aCollege counsd or or advisor for advisement and
programplanning.

5) Regiger for dassesduringtheregidration period and pay al tuitionandfeesinfull withinthedesgnated
payment period.

All documents, transcriptsand forms submitted by the student during the admission processbecomethe
property of the Collegeand will not be copied for thestudent’ sown use, returned to the student, or forwarded on
behdf of thestudent toany other ingtitution.

Admisson Procedur efor Undeclared Students
No advance application for admissionisrequired for admission asan Undeclared Student.
Admission of Foreign Students

Thisschoal isauthorized under Federd law to enroll nonimmigrant dien sudents. Nonimmigrant dien stu-
dents(hereinafter: foraign gudents) arenot citizensof theUnited Statesor dienspermanently resdingintheUnited
States. Foreign sudentsmust meet the sameadmission requirementsasall other students. Inaddition, foreign
sudentsmust dso meet thefollowing specid admissonrequirements

. Submit, withtheir Applicationfor Admisson, anofficid transcript fromthelast schoal, collegeor
universty they haveattendedwithanotarized or cartified trandation of thetranscript if thet document
isrecorded inalanguageother than English.

. Havetheir scoresonthe Test of EnglishasaForeign Language (TOEFL) submitted directly to
theCollege. Scoresmust befrom atest takenwithintheprevioustwoyears. Acceptablescores
foradmissonare

Associate DegreePrograms 400 or above
Certificate Programs 400 or above
DiplomaPrograms 400 or above
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Students scoring below 400 on the TOEFL may berequired to enroll for additional language study
prior to or concurrently with beginning coursesfor the program of their choice.
Applicationsand/or requestsfor scoresto be sent to the College should be made by writing to:

TOEFL Programs
CN 6155
Princeton, New Jersey 08541-6155 USA

Applicantsinthefollowing categoriesmay beexempted fromtaking the Test of EnglishasaForeignLan-
quege

. ApplicantswhosenativelanguageisEnglish.

. Applicantswho have compl eted either two yearsof high school or 24 semester hoursof college-
level work at an accredited or recognized school, collegeor universty inthe United States.

. Applicantswho aregraduatesof high schoolsstuatedinMicronesa

. Applicantswho candemongrate proficiency in English a alevel commensurateto collegeleve
workintheEnglishlanguage.

Foreign studentswill not benctified of their admissionto the Collegeuntil al admissonrequirementshave
beenfulfilled. Foreign sudentsmust havean officia Noticeof Admissonand Form1-20A-B inthelr possesson
beforecoming to Guam. Foreign sudentsmust d so:

. Fall withinthelimit for foreign student enrolIment asmandated by the College.

. Submit aSupplementary I nformation Formfor Foreign Students(including evidenceof gbility to
pay al expensesthemsdves, or through the support of their familiesintheir native country, or
through asponsor whoiseither acitizen or permanent resident of the United States).

. Submit any other forms, documentsor information asmay berequired by the College.

Foreign studentswill beadmitted only to aspecific certificate or degree program. Foreign students, except in
extraordinary drcumstances, will not bepermitted to changethelr program of sudy and must enroll foraminimum
of 12 semester hoursper semester in courseswhich arerequired for their specific program of study.

Forelgn sudentsarerequiredtoregister for Englishtheir first ssmester at the Collegeand each subsequent
semedter until al Englishrrequirementsof thelr program of sudy aremet.

Guam Community Collegehasno dormitory facilitiesfor sudents. Themgority of foreign studentsrent
roomsor gpartmentsnear the College. Foreign studentsare encouraged to seek housing with English spesking
familieson Guamin order tofacilitate gpeeking Englishondl possbleoccasons

Immigration and Naturaization Serviceregul ationsdo not permit forelgn studentsto accept employment
whileattending college. A foreign student shoul d not count on being ableto accept employment on Guamtowork
one'sway through college.

Regigration, Withdrawals, and Other Changes
Regidration
Regidrationisheld prior tothefirst day of instruction. A Scheduleof Classesispublished each semester and
isavailableto studentsbeforeregistration. A Schedule of Classes can be obtained at the Student Services&
Adminigration Building or GCC'swebste: www.guamcc.edu. Studentsshould plantheir program of sudies
using the Catd og and Program Planning Guides: Declared Studentsmust havethe r program of studiesgpproved




by their advisor or counsdlor beforethey register

A studentisobligated to pay thetuition and feesfor registered coursesunlessofficidly dropped on or before
theadd/drop deadline. Failureto makepayment by theduedatewill resultinan assessment of alateregistration
fee

Changeof Regigtration (ADDS & DROPS)

Toofficidly add or drop aclass, asudent must completeaRegistration Form, submit theform, and pay any
additiond tuitionor fees.

Classesofficidly dropped beforetheend of the Add/Drop period of atermwill not appear onastudent’s
academicrecord. Classeswithdrawvnfromafter theend of the Add/Drop period of atermwill beassgneda®“W”
ontheacademicrecord. Studentsareobligatedto pay thetuition and feesfor dassesfromwhichthey withdraw
after theadd/drop period.

Thedeadlinefor withdrawing fromaclassisabout Sx weeksprior totheend of theterm, andispublishedin
the Scheduleof Classesfor eachterm.

Any sudent whofailstoofficidly withdraw from aclassby thisdeadlinewill beass gned any gradeexcept
“W forthecdlass.

CompleteWithdrawal

Studentswhowishtowithdraw completely from the Collegemust do so by thedeedlinefor droppingaclass.
Studentswho completely withdraw from the Collegemust regpply for admissiontothe College, if they subse-
quently desretore-enrall intheCollege.

Changeof Program/M ajor

Declared Studentsenrolled at the Collegemay changetheir Program or Mg or a any timeduring aregular
semester. Request formsareavailableat the Admissons& Regisiration Office. Foreign studentsrequirethe
Regigrar’ sgpprovd to changeprograms.

Changeof Personal Data

Any changeof persona datasuch asname, address, tlephonenumber and citizenship must besubmittedto
theAdmissons& Regigration Office. Copiesof supporting documentsarerequired for change of nameand
citizenship. Somevisaredtrictionsgpply toforeignstudents,

Auditing Cour ses

Studentswishingto audit aclassmust completed | admission and registration requirementsand procedures,
including paymentinfull of dl tuitionandfees Studentswill bepermitted toregister onaspace-avalablebassonly
after dl sudentstaking the coursefor credit havebeenregistered. No credit or gradeisgivenfor acoursewhich
isaudited. Studentsmay participatein classactivitiesonly to theextent permitted by theinstructor of theclass.
Studentswishingtoaudit aclassmust indicatethisstatusat thetimeof regidtration.

ClassAttendance

Regular and prompt classattendanceisexpected of dl sudents. Each sudent isresponsiblefor informing
indructorsof their aosences(if possble) andtomakearrangementswithingructorsto completework missed due
totheir absencefromclass.

Transfer of Credits

Creditsearnedwith coursegradesof “ C” or better in other accredited or recognized collegesand universties
may beaccepted for credit at Guam Community College. Creditsearned with coursegradesof “D” may be
accepted onaconditiona basi suntil successful completion of subsegquent coursework at theCollegeinthesame
areaof study. Only creditsgpplicabletoward adiploma, acertificate, or degreeat the Collegewill be accepted.
Grades, gradepoint or grade point averagewill not betrandferred. The Regigtrar, withtheadviceof thefaculty (as
needed) will determinewnhich creditswill be accepted. It isthe student’ sresponsibility to havetranscriptsof all
previouswork sent to the Collegeand to request an Eva uation of Trandfer Creditsby theRegistrar.
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Advanced Placement I
Students may be placed in advance courses of asequence of courses on the basis of their high school
achievement, training or test resullts. Credit may begranted for the coursesbypassed but both placement andthe
granting of credit areat thediscretion of the Department Chairperson, the Dean andthe Regidrar.
Credit granted through advanced placement will berecorded with a“CR” (satisfactory completion)
grade.
Studentswho wishto becons dered for advanced placement must request an eva uation of their high school
achievement, training or test resultsfor thispurpose.

Recognition of Non-Traditional Learning
Credit-By-Examination College Sponsor ed Examinations
Credit-by-examinationisavalablefor somecoursesat Guam Community College. Interested sudentsshould
contact the gppropriate Dean to determinewhether or not thisoptionisavailablefor any particular course. Tobe
eigibleto earn Credit-by-Examination, sudentsmust beregistered inthe Collegeand must meet dl prerequisite
requirementsfor the coursethey proposeto chalenge. Courses passed by examination do not carry grade or
gradepaints. If creditisearned, thegrade“CR” isrecorded. An“NC” (unsatisfactory completion) will bere-
cordedif astudent fail sto earn credit-by-examination. Credit-by-Examination (CBE) isrecorded onastudent’s
academic record for each course challenged through Credit-by-Examination. After an unsuccessful attempt at
Credit-by-Examination, sudentsmust wait six monthsbefore making another attempt. Sudentsarealowed no
morethan three attemptsto receive Credit-by-Examinationfor any onecourse. For each attempt, dl gpplicable
tuition and feesmust bepaid. For further information, contact the Registrar’ s Officel ocated in the Student Ser-
vices& AdminigrationBuilding.
Credit-by-Examination doesnot fulfill theresdency requirement of degree, certificateor diplomaprograms.
Exter nal ExaminationsCr edit isawarded by the College onthebasisof thefollowing examinations:
CLEP Generd Examinations. Maximum Credit English Compositions

(with Essay) 6 semester hours

Humanities 6 semester hours

Mathematics 6 semester hours

Natura Sciences 6 semester hours

Social Sciences& History 6 semester hours
A minimumscoreof 421 isrequired onal CLEP Generd Examinations.

CLEP Subject Examinations

DANTES Subject Standardized Tests (DSSTSs)
Minimum scoresfor credit aredetermined using the American Council of Education (ACE) recommenda-
tions
ACT Proficiency Examination Program (PEP)
Credit may beawarded a the Collegeonthebasi sof thefollowing examinaions
College Board Advanced Placement Exams
USAFI Subject Standardized Tests (USSTS)
USAFI End-Of-Course Examinations
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I Prior Learning
The Collegerecognizesthat studentsmay have had prior learning experiences, which might trandateto
academic credit. The Collegeadheresto thefoll owing sandardsfor assessng such experience:

. Credit should beawarded only for learning, and not for experience.
. Collegecredit should beawarded only for college-level learning.

. Credit should beawarded only for learning that hasaba ance, isgppropriateto the subject, and
liesbetween thetheory and practica application of thesubject.

. The determination of competencelevels, and of credit awards must be made by appropriate
subject matter and academic experts.

. Credit should be appropriate to the academic context in whichit isaccepted.

TheCollegerecognizesthat sudentsmay have acquired learning through traditiona collegeexperiencesas
well asfromwork and lifeexperience, independent reading and sudy, themassmediaand participationinforma
coursesponsored by associations, businesses, government, indudtry, themilitary, unionsand learning reflectedin
vaiousexamingions.

TheCollegewill evduateprior indtitutiond (i.e., college) learning experienceastrander credit and asabas's
for advanced placemen.

TheCollegewill evauateextraringitutiond (i.e.,non-college) learning using Credit-by-Examination. Seedso
“Educationd Credit for Training Programs.”

Recognition of Sponsored Learning
Military Education
Credit may begranted for armed services school and military experience only asrecommended by the
American Council onEducation (ACE).
Educational Credit for Training Programs
TheCollegeawardscredit for non-collegiate sponsored instruction asrecommended by theNationa Pro-
gramon non-collegiatesponsored I ngtruction (PONS!) or the American Council on Educationin TheNationd
Guide To Educationa Credit For Training Programs. These creditsdo not fulfill theresidency requirement of
degree, cartificateand diplomaprograms. Nationaly recognized training and certification programswill beas-
sessed on acase-by-casebass.
Special Courses
Specid coursesare open-entry/open-exit courses, astudent may register for agpecia courseduring any
regular semester or summer session. Toregister for aspecia course, astudent must completethe Applicationto
TakeA Specid CourseForm. A sudent must work with either acounse or or anadvisor aswell asthesupervisng
faculty member in preparing the Applicationto Take A Specid Course Form. Thenumber of creditstobeearned
must bespecified ontheform. A student must obtainthegpprova of thecounsdor or advisor, supervisng faculty
member, Department Chairperson, Dean of the Divisionand the Registrar in order to takea Special Course.




Specid Coursesoffered a the Collegearedesigned asfollows:

_ 190, 290: Special ProjectsCoursesfor individua students, including problems, specid
sudiesandindividud research.

_ 192, 292: Practicum Cour sesGuided work experience supervised by aqudified faculty
member or project director towhom thestudent reportsat regular interva sdeding with various

gpplied agpectsof aprogram of study.
_ 191, 291: Internship A trainee, resdency or intern programinwhich thestudent worksin
aspecifictechnica or professiona areaunder thedirection of anexpertinthefield.

_ 198, 298: CooperativeEducation/Wor k-L ear n Vocationa instruction combined with
employment related to that ingtruction, providing an opportunity to earn collegecredit and wages
“pador unpaidwork experience’ inan on-the-job setting arranged by the College.

Work Experience

TheWork Experience Program providesan opportunity to quaified sudentsto receiverelevant paid or
unpadwork experiencereaedtother vocationd/technicd fid dsof sudy andindividud interest withinthet field.
Work Experience, listed as CO-OP/Work-Learn, isan option under Technica Requirementsfor somecertificae/
degreeprograms. Work Experienceisa so an option under Related Technicd and Genera Education Require-
mentsfor most certificate/degree programs. Students may earn between 1 to 6 Work Experiencecreditsupon
successful completion of their training program. Studentswho wishto participateinthisprogram must complete
the Applicationto Take Form, whichisavallableat the Student Services& Administration Building. Students
should completethisformwith the ass sance of the program department chairperson and aWork Experience
coordinator. Work Experienceisan open-entry/open-exit program. Studentsmay register for Work Experience
creditsduring any registration period and throughout any semester. For further information regarding theWork
Experience Program, contact a\WWork Experience coordinator in Room 206, Building 200 or call 735-5567/8.

Credits, Gradesand Examinations

Credits

Creditisgrantedin recognition of work successfully completedin specific courses. For coursesnumbered
050-299, creditisgrantedin SEMESTER HOURS.

Credit Load

A student may not register for morethan 15 creditsin any onesemester except under specid circumstances.
If astudent’sprogram of study requiresregistration for morethan 15 creditsin any one semester, counsalor or
advisor gpprovd isrequired.
CourseNumbering
Coursesoffered by the Collegearenumbered asfollows:

000-049 Thesecoursesarenoncredit courses. Thesecoursesmay iy prerequistereguirements
and/or provide appropriate remediation for courses numbered 050-099 in the same subject
arees.

050-099 Thesecoursesareaccepted toward meeting therequirementsof the Adult High School
and someCatificate/Degreeprograms. Thesecoursesmay dso satiy prerequidteand/or provide
appropriateremediationfor coursesnumbered 100-299 in the same subject aress.

100-299 Thesecoursesareaccepted toward meeting requirementsof the Associate of Artsand
Associateof Sciencedegreesconferred by the College. These coursesared so accepted toward
meeting therequirementsof the Certificate conferred by the College. Exceptionsare MA 108,
EN100R and EN100W. Theseare prerequisite/remedia courses.
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I Coursenumbersindicatetheleve of the course. Coursesnumbered 100-199 areintended for freshmanor
sophomorestudents; coursesnumbered 200-299 areintended for sophomore students.

Courses numbered 100-299 may be used to meet Adult High School Diplomarequirements. Diploma
Studentstaking coursesnumbered 100-299 to meet the Adult High School Diplomashould select such courses
withtheadviceand gpprovd of their counsdor or advisor.

Prerequidtes

Courseprereguisitesare coursesto be completed or conditionsto bemet beforeastudent isdligibletoenrall
inaspecificcourse. A sudent who hasenrolledinacoursewithout first completing dl courseprerequisitesmay be
disenrolled fromthat courseby the College. Prerequisitesareidentifiedin programligingswitha®+” sgn.

CourseWaiver sand Subgtitutions

Recommendation for acoursewai ver ismade by the department chairperson or program coordinator. For
each coursewaiver there must be an accompanying recommended course substitution. Credit requirements
cannot bewaived. A declared sudent wishing to haveacoursewai ved or subgtituted must completethefollowing
geps:

1. Submit aCourse Substitution Form, which indicatesthewaiver, to acounsd or/advisor thento the
department chairperson.

2. Thedepartment chairpersonwill confer with department members, and if they concur withtherequest,
will forward therequest to the gppropriate Dean for gpproval.

3. IftheDean concurswiththerequest, it will beforwarded to the Regigtrar. If the Dean doesnot concur
withthereques, it will bereturned to the student.
Each party involvedinthe Course Subdtitution procedureshdl indicategpprova/disgpprovd andindicatethe
reason(s) for thegpprova/disgpprova of therequested wai ver/substitution.
Repeating a Class
A sudent may repeat acourseinthefollowing cases:

. acourseinwhichagradelower thana“C” wasreceived. Credit isalowed only oncefor the
course, but thestudent will receivethe higher grade and grade pointsfor any courserepested.

. certain coursescan berepested for additiond credit. Thecoursedescriptionindicatesif acourse
can berepeated for additiona credit.

Note: Theclassbeing repeated will beassigned arepesat gradedesignation of “R” beforetheorigind grade.

GradeReports

Gradereportsaremailed to sSudentsat theend of each semester. Itisthestudent’ sresponsibility to update
their addressand mailinginformationintheir sudent records. Suchinformation may besubmittedtotheAdmis-
sons& Regidration Office.

Grading

Studentsare assigned grades based on tandards of achievement established by the curriculum documents
and by theingructor of each dass Studentswill beinformed of thesestandardswithinthefirg week of ingruction
of each classeach semedter.

Faculty eva uation of student work may beappea ed using the processdescribed inthe Student Grievance
Procedurelocated inthe student handbook. An Evauation Review Committeeshall beconvenedtoreviewthe
faculty member’ sevd uation of thestudent’swork. Studentsmay contact aCounselor for further guidance.

Studentswho wish to challenge grades must do so within two semestersimmediately following the
grading periodin question.
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Grading System I
Thefollowing gradesmay beissued at the College:
GRADE GRADE POINTS INTERPRETATION

A 4 Excellent Achievement

B 3 AboveAverage Achievement

C 2 AverageAchievement

D 1 Minima Passng Achievement

F 0 Falure

TF none Technicd Fallure

TW none Technicd Withdrawa

W none Withdrawd

I none Incomplete

CR none Satisfactory Completion

NC none Unsatisfactory Completion

P none Satisfactory Completion/Test-Out
(Used for devel opment coursesonly)

Z none Satisfactory Progress made, continued enrollment required
(Used for devel opment coursesonly)

AU none Audit

Note: If astudent repeatsaclass(see section on Repeating aClass), thedassbeing repeated will beassgned
arepesat gradedesgnaionwithan“R” beforetheorigind grade.
Credit/NoCredit Option
Studentsshould consult their counsel or or advisor beforetaking coursesusing the Credit/No Credit option;
thisoption must bedeclaredinwriting prior tothefirst day of ingtruction. Credit/No Creditisusedfor dl Credit-
by-Examinaionchdlenges
Incompleteor “1” Grade
Thisisatemporary gradegiven at theingructor’soptionif astudent hasfalled to completetherequirements
of thecoursebecauseof circumstancesbeyondthestudent’scontral. Ingenerd, the®1” gradewill reverttoanF’
(andinnocasea“W”) if thestudent failsto compl ete the courserequirementsbeforethe end of thenext regular
semedte. Sudentsarerespong blefor making arrangementswith ther ingtructorsfor completing coursework and
areencouraged to make surethat aChange of Grade Form hasbeen submitted ontheir behalf upon completing
courserequirements.
Technical Failureor “TF” Grade
If astudent registersfor aclassbut falsto attend theclass, theingtructor will awvarda“ TF’ grade, indicating
that the student never attended theclass. The“ TF’ will beentered on the student’ spermanent record.
Technical Withdrawal or “TW” Grade
If astudent registersfor aclassbut failsto meet all Collegerequirementsfor regisirationinthat class(e.g.,
courseprereguigtes, immunization/hedth requirements etc.), that sudent may beadminigratively withdravnfrom
that class. Insuchingtances, a“ TW” gradewill beentered on the student’spermanent record.

GradePoint Average
A student’ sgrade point average (GPA) iscomputed by dividing thetota grade pointsearned by thetota
creditsattempted, excluding thosecreditsfor which “AU”,“CR”,“1”,“NC",“P",“TF",“TW",*“W”,or“Z”
gradesareassgned.

Standardsfor Satisfactory Progress
A Declared Student ismaking Satisfactory Progresstoward adegreeor certificateif thecumulativegrade
point averageis2.00 or higher.
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Satisfactory Progress

Sidactory progressstandardsapply tod| Declared Studentsinduding al sudentswhoreceivefinancid ad

a theCollege. Financid Aid Studentsshould a so consult theFinancid Aid Handbook.
AcademicProbation

At theend of eachterm theacademic record of each Declared Student enrolled that termwill be compared
to the Standardsfor Satisfactory Progress. Any Declared Student who isnot making Satisfactory Progress
toward adegreeor certificate will be placed on Academic Probationat theend of that term. Any student on
Academic Probationmay losefinancid addigibility. SeetheFinancid Aid Handbook for moreinformetion.

A Declared Student who hasbeen placed on A cademic Probation may enroll for at |east one subsequent,
probationary term. If, after the probationary term, the student’scumul ative academic record meetsat least the
minimum standards, thestudent will betaken off Academic Probation.

If thestudent’scumul ative academi c record doesnot meet theminimum standards gpplicableto that sudent,
but the academic record during the probationary term demonstrates progresstoward meeting thecumulative
minimum standardsrequired for Satisfactory Progress, thenthat sudent may enroll for another probationary term
a theCollegeat thediscretion of the Academic Vice-Presdent. Such actionislimited to two consecutive semes-
ters.

Dismissal

If thestudent doesnot meet at |east the minimum standards gpplicableto that gudent and failstodemondrate
progresstoward meeting thecumulativeminimum standardsrequired for Satisfactory Progressduring theprobea-
tionary period, then that student may be dismissed from the CollegeasaDeclared Student.

Reinstatement asa Declared Student

A student who has been dismissed from the College asaDeclared Student may continueto enroll at the
Collegeasan Undeclared Student (unlessaforeign sudent). Coursework completed asan Undeclared Student
may beused asabasi sfor gpoplicationfor readmisson asaDeclared Student. A student who gppliesfor reedmis-
sontotheCollegeasaDeclared Student must demonstratetheability to meet current academic progressstan-
dards. A gudent whoisreadmittedtotheCollegeasaDeclared Student following dismissd fromthe Collegewill
bereadmitted on Academic Probation and will besubject to current sandardsasstated inthe College Catdog at
thetimeof rendatement.

Appesals

Any student hastheright to gppeal placement on Academic Probation and dismissd fromthe Collegeasa
Dedared Student. Any goped must beinwriting incuding attached documentation.

All appedswill befirgt submitted to the Registrar who will adjudicateall gppeds. A student may appedl
thedecision of the Registrar using the Student Grievance Procedure.

ScholagticHonors

Studentswho earn agrade point average of 3.50 or higher for 12 or more semester hoursof creditinany
givensamester a Guam Community Collegewill beplaced onthe Presdent’sLigt. College-level sudentsgradu-
ating from Guam Community Collegewith acumulative grade point average of 3.50 or higher based on 24 or
moresemester hoursof credit completed at Guam Community Collegewill begraduated “WithHonors.”

Transcript Requests

Studentsmay request copiesof their academic record (transcript) at the Registrar’ s Officein the Student
Savices& Adminidration Building. Transcriptscan usudly beprepared withinfiveworking days Thefirst copy
of astudent’ stranscript costs $10.00. Other copiesrequested at the sametimewill cost $1.00. A same day
sarvicerequest of transcripts costs $20.00. No transcript will beissued by the Collegeif the student hasan
outstanding finendid obligationwiththeCollege.
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Determining Applicable Catalog I
Studentsmaintai ning continuousenrol Iment at Guam Community Collegemay graduate accordingtothe
requirementsof thecatalog in effect at thetime of initial acceptance asadeclared student or according tothe
requirementsof any Snglecata ogin effect during subsequent termsof continuousenrollment theregfter.
Studentswho aredismissed asDedlared Studentsmay only bereingtated usingthemost current Catdlog. A
semedter inwhichastudent earnscoursecredit will be counted toward continuousenrollment. Noncredit courses,
audited courses, falled courses, or coursesfromwhich the sudent withdrawsdo not count toward the determina-
tion of continuousenrollment for catd og purposes.
Studentswho do not enroll for two consecutiveregular (Fall & Spring) ssmestersareno longer considered
continuoudy enrolled, and must meet requirementsof thecatd ogin effect at thetimethey return.
Studentsarenot obligated to enroll and earn course credit during summer terms, but summer enrollment may
beusad to maintain continuousenrollment satus.
Studentswho return during asummer term after an absencemust follow therequirementsof thecatalogin
effect for thefallowing Fall semedter.

TimeLimit For CourseWork

Inareasof sudy inwhichthesubject matter changesrapidly, materid incoursestakenlong beforegraduation
may becomeobsoleteor irrd evant. Coursework that ismorethan eight yearsoldisagpplicableto completion of
degreerequirementsat thediscretion of the department of thestudent’ smgor courseof study. Departmentsmay
accept such coursework, rgect it or request that the student revalidateitssubstance. Theeight-year limiton
coursawork appliesexcept when program accreditation agencieslimit thelifeof coursework tolessthan eight
years. Departmentsmay a so require studentsto satisfy current mgjor requirementsrather than mgjor require-
mentsin earlier cata ogs, when completing earlier requirementsisnolonger possibleor educationdly unsound.

The student must indicatewhichyear’ s catal og requirementsthey chooseto satisfy when submitting the
Applicationfor Degree, Certificate, Diploma. Itistheresponsbility of thestudent to goply for any degree, certifi-
cateor diplomathey haveearned

A student may beawarded adegree, certificateor diplomaat theend of any semester inwhichreguirements
arecompleted.

A Commencement Ceremony isheld annudly at theend of Spring semester. The Collegeurgesadl of its
graduatesto participatein the Commencement Ceremony. Studentswho receivethelr degree, certificateor
diplomaat theend of Summer or Fall semester, may participatein the Commencement Ceremony.

General Requirementsfor Degreeand Certificate Programs

A dudentisdigiblefor adegreeor cetificateif:

. Thesudent hasbeen admitted asaDecdlared Student prior toor during thesemester duringwhich
therequirementsof thedegreeor certificatearecompleted;

. Thesgtudent hascompleted al of therequirementsof thedegreeor certificate program;
. Thegtudent hasacumulativegrade point averageof 2.00 or higher; and

. The student has successfully completed at least 12 semester hoursof coursework required for
thedegreeor cartificateprogramat the College. A student should gpply for adegreeor cetificate
beforethe sixth (6th) week of the semester during which the student expectsto completeall
requirementsfor thedegreeor certificate.



# Second Certificateor Degreeand M ultipleEmphasisin Degree Programs
A second certificateand/or degreemay begranted provided that astudent completesall additiond technicd,
related technical and generd education requirements,
Someprogramsof study offer morethan oneareaof emphas's; asudent may earnadegree, whichincludes
morethan oneemphasisso long asthe student completestherequirementsbeforethedegreeisconferred.

Tuition and Fess

RESIDENT STUDENT - $50.00 per semester hour
A “Resdent Student” isastudent whose permanent homeison Guam and pays Guamincometaxesor is
claimed asadependent by someonewho pays Guamincometaxes. Activeduty military personnel andtheir
dependentsaredassfied as* Resdent Students.”
NONRESIDENT STUDENT - $75.00 per semester hour
A “Nonresdent” isastudent whose permanent homeisaway from Guam and doesnot pay Guamincome
taxes
FOREIGN STUDENT - $100.00 per semester hour
A “Foreign Student” isanoncitizen that holdsanon-immigrantvisa, eg.,B,C,D,F H, J, L or M visa
All studentswill beclassified asaresdent, nonresident or foreign student for tuition purposeswhen they
regigter for dasses. Whenthe Collegeisunsure of astudent’sresdency classfication, the Collegewill assessthe
higher tuitionrate. Theburden of showing that theres dence cl assification should be changedison thestudent.
The Residence Classification Policy and Procedures of the College areavailablefor inspection at the
Admissons& Regigration Office.
TheCollegereservestheright to periodicaly adjust tuition, but will conduct public hearingsin compliance
withthe Adminigtrative Adjudication Act.
Fees
Thefollowing feesar e charged each semester:
$15.00 Regigration Fee
$ 5.00 Student I dentification Card —All sudentsarerequired to havea Student | dentification Card
except for sudentsenrolled exclusively in short-term courses

andspedid offerings.

$10.00 LibrayFee — ThelL.ibrary feeisconsgdered to beaspecid feefor tuitionand
feerefund purposes.

$50.00 Technology Fee — Of thisamount, $25will cover costsof current operationsand

theremaining $25.00will beset asideinaspecid fundto
systemticaly upgrade computer |abs, softwareand other

technol ogy-related sudent services.

$10.00 Student Activity Fee——— Fundsare used to support student activitiesorganized under
thepurview of the Sudent Deve opment Office.

$10.00 Student HealthFee———  Studentsmay receive PPD, MMR, and Tetanus/Diptheria

shotsand emergency careservicesa the Student Hedlth
Center freeof charge. Studentsfailingto gppear to havetest
resultsread and who arerequired to repeat atest will be
requiredto pay asecond student hedth fee.

$10.00 Parkingfee

$110.00  Total Fees
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Lab Fees

Some coursesoffered by the Collegeinvol vethe consumption of material sand suppliesby each student
enrolled inthem; lab feesare charged for these classes. Labfeesarelisted inthe Schedule of Classeseach
sEmeder.

Educational Records
Copiesof astudent’ seducetiond recordsmade pursuant to the provisonsof the Family Educationd Rights
and Privacy Act of 1974 will be madeat acost of 50 cents per page.
Audit Fees
Audit feesarethe sameasthosefor regular credit classes.
FeeExemption

Citizens55yearsof ageand older areentitled to attend classes offered intheregular scheduleof dassesat the
Collegewithout payment of ether tuitionor fees. Citizenscdaming exemptionfromtuitionandfeesarerequiredto
provideproof of their ageat regidration.

Tuition and FeeRefund

Oncestudentshaveregistered for classes, they areresponsiblefor paying for those classesunlessthey
officially withdraw during the 100% Refund Period. I f studentsdo not officially withdraw from cour ses,
they will be liable for the full amount of tuition and fees even if they did not attend.

StudentsCalled to ActiveMilitary Service

Recognizing the need to accommodate studentswho are asked to servetheir country during wartime, the
Collegewill dlow studentscaled to activemilitary duty whileenrolledinagiven semester to beprovided arefund
of tuitionandfees. Asandternativetorefunds, sudentsmay opt for credit againg futureenrollment. Studentswill
berequiredto providetothe Admissons& Regigration Officeand the Bus ness Officewritten notice of active
military satusand indicatewhether arefund or creditispreferred.

Late Registration Fee
TheCollegewill chargea$25.00 L ate Regigtration Feeto sudentswho register during lateregistration.
Application for Degree, Certificateor DiplomaFee

TheCoallegewill chargea$10.00 gpplicationfee. Diplomasand oneofficid set of transcriptswill bemailed
to sudentsapproximately threeweeksafter theend of thesemester inwhichal requirementshavebeenmet. The
Commencement Ceremony isheld eech year at theend of Spring Semester.

DiplomaRe-Order Fee
The Collegewill charge$10.00to reorder adegree, certificate or diplomato be picked up by astudent. A
$15.00feewill becharged for adegree, certificateor diplomato bemailed to astudent.
Placement Test Fee
TheCoallegewill charge$15.00for the College English and Math placement tests.
Bad Check Fee

TheCoallegewill charge$25.00for dl returned checksand collectionfees. Nether gradesnor transcriptswill

berdeased until thefull amount of thebad check plustheservicechargeispadfully incash.
Outgtanding Balances

Normally, studentswho have an outstanding bal ance at theend of asemester will not bealowedtore-
register until theamountispadinfull. Inaddition, neither gradesnor transcriptswill berd eased until thepast due
baanceispadinfill. Specid conditionsmay apply for sudentswho aredigiblefor Pdl Grantfinancid ad.



Cost of Attendance

2004-2005
The College estimatesthe cost of attendance asafull-timestudent at the College during the 2004-2005
school year (tenmonths, including Fall, Spring and Summer semesters) tobeasfollows:

I ndependent

TUItION 8N FBES ------m- == e $1,720.00
RoomM and BOard -=-=-==========mm e e e e e e e e e e e ee 9,500.00
TrangPOMatioN * =-=======s=sms e 900.00

*Plusround-trip airfarefor off-idand students. NOTE: Studentswhose permanent resi-
denceisnot Guam should add the cost of round trip travel from the permanent residenceto

Guam and back again.
Personal EXpense-=-=-=-===snmmmm s om oo e e eeeee 2,250.00
Booksand SUppli€s =-=-=-=======memem e e eeee 800.00
Total Estimated Cost of Attendance -----------===-=-=-=m-mmmomm oo $15,170.00

Theseestimatesof thecost of atendanceasafull-timestudent arebased on thefollowing assumptions:

. A dependent sudentislivingwith parents.
. Anindependent sudent issharing hous ng costswith oneother sudent.
. 2004-2005 School Year - aten (10) month period of time.

I ngructional Programs

Apprenticeship, Degree, Certificate, Industry Certificationsand Diplomaprogram requirementsare sepa
rately ligedinthe Catdog.

Community and Continuing Education

The Collegeofferscoursesoutsdeitsregular scheduleof coursesfor sudentsinterestedin persond enrich-
ment, skill training, computer software gpplications, or to meet other academic needs. The Collegeadsohosts
variousconferencesand workshopsto enabl e partici pantsto upgradetheir skillsand knowledgein avariety of
aess.

Community and Continuing Education coursesare primarily skill-oriented and are designed to meet the
specifictraining needsof those seeking to upgradeskillsintheir workplaces, aswell asthoseseekingto develop
work skillsfor entry or reentry intothework force. Thecoursesvary inlength, depending on the breadthand
depth of theskill to betaught.

The Officeof Contuining Educationislocated onthefirst floor of the Student Services& Adminigration
Buildingwe comesreguestsor suggestionsfor activities. For moreinformationcall 735-5611.
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Continuing Education Units(CEUS) I
The Continuing Education Unit (CEU) isused by Guam Community College, amember of thelnternationd
Assodiationfor Continuing Educationand Training (IACET), tofadilitatetheaccumul ation and exchange of dan-
dardizedinformation about participation of individua sinnon-credit continuing education. Pleasenotethefollow-
ingfour points
. CEU creditisfor career enrichment/advancement. At notimewill CEU credit, by itsdlf, be
equivaenttoregular credit. CEUsmay beintegratedintoregular credit courses, provided thet the
CEU isclearly defined and there is assurance that the CEU does not replace regular credit
requirementsapproved by GCC.

. CEU contact hourscan bestructured withinaregular credit course, provided that the 10 contact
hoursto 1 CEU equivaency recommended by IACET ismaintained. CEUsareawardedona
pass/fall bass. Letter gradesarenot to be used, asthegod of the CEU experienceislearning
enrichment/advancement and not mastery of scholarly materid.

. CEU programswill begoverned by the same sandardsthat GCCimposesonregular programs.
GCCwill havedirect qudity andfisca control over dl CEU activity withintheinditution.

. CEUscannat beused for degreecredit requirements. CEUsand regular credit cannot beearned
a thesametimefor thesamelearning experience.
Further background informeation about theseunitsiscontainedinthesesix items.

. OneCEU isdefined asten contact hoursof participation inan organized continuing education
experienceunder respons blesponsorship, capabledirection and qudifiedingructors. (Thisratio
of tenhoursto 1 CEU isrecommended by IACET).

. Program objectives, content, format, methodsof ingtruction, methodsof eval uation and program
scheduleswill be established prior to the determination of the number of contact hoursand
gppropriate CEUs. CEUsdo not convert to degree credit. CEUsmay beintegratedinto regular
credit coursework but must be approved on acourse-by-course basisby GCC'sAcademic
AffarsCommittee

. Permanent recordsfor individua participantsin CEU programswill bekept.
. Coursefeeswill benegotiated between therequesting agency or individuasand GCC.

. Continuing education programswill beconducted in accordancewiththecriteriaand guidelines
of thel ACET.

. Review, evd uation and gpprova of CEUsfor an educationd experienceistheresponghbility of
the Continuing Education OfficeAdminigtration.

English-As-A-Second L anguage
Thisisrecommended for those adultswho arelearning English asanon-primary language. Coursework
integrates|istening, speaking, reading and writing skillsin English. Coursesareoffered through the Office of
Continuing EducationasCEUsonly.



General Education Palicy

1. Allundedlared or newly declared sudentsinregularly scheduled postsecondary coursesarerequired
totakeaplacement exam by thetimethey haveenrolledin 12 creditsof classes.

2. Allundeclared or newly declar ed sudentsenrolledin regularly scheduled postsecondary courses
must be enrolledin or have completed their EN100R Fundamental sof English-Reading, EN100W
Fundamenta sof English-Writing (or higher) generd educationrequirement by thetimethey haveenrolled
in 12 creditsof classes, and must enroll in or have completed their MA 108 Introductionto College
Algebra(or higher) general education requirement by thetimethey haveenrolledin 15 credits. This
meansthat gudentsmay takeonly nine(9) creditsbeforethey must begin meeting their generd education

requirements
3. All CertificateProgramswill requirethefollowing Generad Education Courses:
EN100R* Fundamenta sof English-Reading or higher - credits
EN100W* Fundamenta sof English-Writing or higher - credits
MA108 Introductionto College Algebral or higher 3 credits
TOTAL CREDITS 3
4. All Associate DegreeProgramswill requirethefollowing Genera Education Courses:
EN110* Freshman English 3 credits
MA110A FiniteMathematics 3 credits
CS151* WindowsApplications OR 3 credits
CS152 Macintosh Applications 3 credits
S1103* Introductionto MarineBiology OR 4 credits
SI110* Environmenta Biology 4 credits
PY 120 Genera Psychology 3 credits
SO130* | ntroduction to Sociology 3 credits
TOTAL CREDITS 19

* Coursesarticulateto the University of Guam.

NOTE: Some programsrequire higher-level coursework to meet genera education requirements.
Medical Assisting Studentsmust take S1130tofulfill their science requirement and ElectronicsEngineering
Technology studentsmust take SI141 astheir sciencerequirement.

Recognizing the necessity for studentsto succeed inthe complex and rapidly changing workplace, Guam
Community Collegeoffersagenerd education curriculumthat introducesstudentsto mgor areasof knowledge
and methodsof inquiry. All degreeprogramsreguireaninterdisciplinary genera education component thet pro-
motesthedeve opment of intdlectud skillsthat enablestudentsto becomeeffectivelearnersandinformed citizens.
Criticd thinking, theuseof language and computation, gppropriatesocid skills, globd awvarenessand respect for
diverseopinionsareamong thelearning outcomesprovided inthegenerd education requirementsof each degree

program.



General Education fosters:

Criticd thinkingand problemsolving;

Theahility toread, writeand Spesk clearly;

Quantitetivereasoning;

Globa awarenessand respect for different culturesand diverseopinions;
Understanding of salf and human behavior;

Thegpplication of technology; and

Undergtanding of thesocid, palitica and economicfoundationsof modern society.

I ndustry Certification of Course SeriesCompletion

Thesecoursesor sriesof coursesarendionaly andinternationally recognized by indusiry and government
asprovidingasgnificant body of information. Thesecoursesa o preparestudentsfor industry specificlicensure

uchas,

Microsoft Certifications

Cetified NurseAssistants

CetifiedMedicd Assgtants

Certificateof Specidizationin Food and BeverageManagement
Certificateof Specidizationin Human ResourceManagement
Ceatificateof Spedidizationin RoomsDivison Management
A+ Catificaion

Cisco Networking Certifications

Fiber OpticsCertifications

Voice& DataCabling Certification

FCC Cetification

AmericanIndituteof Professond BookkeepersCertification

Many of these coursesare offered through the Guam Community College Office of Continuing Educa

tion, located onthe 1< floor of the Student Services& Adminigtration Building.
Certification for TheAmerican Hotd & Lodging Educational I ngtitute(El)

TheAmericanHotd & Lodging Educationd Ingtitute (El) offersdepartmenta specidization certificatestheat
providestudentswith technica and supervisory job skillsthat hospitaity employersdemand for entry-leve man-
agement pogtions. Asan academic partner with El, GCC Tourism and Hospitdity Department ispleased to offer
three specidlization to choosefrom: Food & Beverage Management, Human Resources Management and
RoomsDivison Management. Studentsmust passwith a69% on each courseto earn course certificatesand
eventudly the Certificateof Specidizationafter uccessfull completion of thetechnica requirements(fivecourses).

Certificate of Speciaizationin Food & Beverage Management

Technica Requirements

COURSE # COURSETITLE CREDITS
HS160 Hospitality Supervison 3

HS203 Sanitation & Safety 3

HS208 Food & Beverage Service 3

HS222 Food & Beverage Control 3

HS225 Hospitality Purchasing Management OR



HS245 Food Production Principles 4
Total Technical Requirements 15-16

Certificate of Specidizationin Human Resources Management

Technica requirements

COURSE # COURSETITLE CREDITS

HS160 Hospitality Supervison 3

HS216 Human Resources Management 3

HS219 Training & DevdopmentinHosp. Industry 3

HS230 Managingfor Quality intheHosp. Industry 3

HS Any 200level HShospitaity course 3
Total Technical Requirements 15

Certificate of Specidizationin RoomsDivison Management

Technica Requirements

COURSE # COURSETITLE CREDITS

HS160 Hospitality Supervison 3

HS211 Front Office procedures 3

HS215 Housekeeping Management 3

HS217 Hotel Security Management OR

HS228 Hotel Law 3

HS268 Hospitality Industry Computer Systems 3
Total Technical Requirements 15

Certification for Nursng Assstant

NurseAssislantswork inhospitals, nurang homesand privatemedicd dinics. TheNurseAssgtant program
preparesthe student tofunctionintheroleof anurse said under the supervison of theLPN, RN or MD while
performingbadcnurang caresafely and effectively.

AdmissontotheNurang Assging programisrequired beforeenrollmentinany Nurang Asssting technicd
requirement course. AdmissiontotheNurang Asssting programincludes

. Advisement from Allied Hed th Department personnd; and

. Hedth dearance, whichincdudesphyscd, immunizations(PPD, HepB 1,2,3)
NOTE: Only courses, whichhaveagradeof “ C” or better, will be counted towardsthe Certificate.

Courserequirementsmay identify prerequisites, whichmust becompletedwithapassnggrade. Prerequisite
coursecreditsarenot counted ascreditsearned towardsthe program unlessit isacertificate core courserequire-
ment. Prerequisitesareidentifiedinthe coursedescription section of thiscata og, and be ow witha+ sgnnextto
each coursewithaprerequiste.

Technica Requirements

COURSE# COURSETITLE CREDITS

NU101 NursngAsssting + 8

NU101C Nursng Assstant Clinica + 1

HL120 Medica Terminology 1

HL130 First Aid & Safety 1
Total Technical Requirements n



Certified CiscoNetwork Associate(CCNA)

The courseslisted below will preparethe student to take Cisco'sCCNA test. Thesecoursespreparethe

sudent for configuration of networksusing routers, switchesand hubs(LAN). Continuing coursework prepares

the student to understand Wide AreaNetworks (WAN). Next, astudent focuseson Network Layers, Cisco
I nternetwork Operating System software user interface, router configuration, startup and setup configuration
sourcesfor CiscolOS software TCP/I P, configuration router interfaceswith | Pand routing protocols. Further

gudiesinvolveLAN desgnandimplementation. Find preparatory coursawork includesfundamentasof Wide

AreaNetworks. Coursework must betakeninsequence. After successful completion of thefour networking

courses, astudent will beready totakethisCisco CCNA exam.

Technica Requirements

COURSE# COURSETITLE CREDITS
EE265 Computer Networking | 4
EE266 Computer Networking 11 4
EE267 Computer Networking 111 4
EE268 Computer Networking IV 4

Total Technical Requirements 16

GCCIndustry Testing Services
Guam Community Colleged so servesasatesting center for licensurerecognized by:

Electronic Technician’' sAssodidion

Microsoft, Automotive Service Excdllence (ASE)
A+ SaviceTechnician

Asociationof Chartered Financid Andyds

Federd CommunicationsCommisson

Cisco Sysemsand Generd Education Devel opment

GCC providesprofessond examination servicesfor:

Asodiationfor Financia Counsding and Planning Education (Ingtitutefor Persond Finance)

Nationa Associationof SecuritiesDeders, Inc. (NASD)

Society for Human ResourcesManagement
(PHR-Professiona Human Resourceand SPHR-Senior Professiond
Human Resource)

Chartered Financid Andys (CFA/AIMR) examination sponsored by the Associ ation of

Investment Management & Research (AIMR).

GCCisdsorecognized asaPrometrics Testing Center. For moreinformationregardingtesting

sarvices, contact the Office of Continuing Education at 735-5574 or 735-5611.

Adult High School/GED
Adult High School Diploma

A high school completion programfor adultswho havenot yet completed ahigh school diploma

Adult High School DiplomaProgram

TheAdult High School DiplomaProgram offersadults, ages 16 and ol der, the opportunity to earn credits

towardstheir diplomawhilereceiving education andtraining, whichwill preparethemfor theworkplace.

| nterested students should apply for admission to the College asa Diploma Student and should request



transcriptsfromall high school sthey haveattended. Studentswho have completed military schoolsshould
providecopiesof their Form DD214. Officid transcriptsshould be sent directly tothe Registrar of the College.
Creditsearned dsawherewill beeva uated and, if accepted, may begpplied toward therequirementsof the Adult
High School Diploma
Eligibility
Any adult, 16 and older, who hasnot graduated from high school andisnot enrolledinaregular public or
privatehigh schoal isdigiblefor admissonintothe Adult High School Diplomaprogram.

Adult High School Diploma Requirements
Therequirementsfor the Adult High School Diplomaareasfollows:

1. Successful completion, either at the Collegeor through transfer credit accepted, thefollowing subject

arearequirements.
a bBgit 9semester hours
b. Mahematics 6 semester hours
c. Sodd Studies 6 semester hours
d. Soence 3semedter hours
e.  Computer Skills 3semester hours
f.  Vocationd Electives 9semedter hours
g Student SuccessWorkshop 1 semester hour
Total CreditsRequired 37 semester hours

Vocationa dectivecoursesmay beany vocationd coursethat ispart of thestudent’ sgpproved plan of sudy.

2. AdmissontotheCollegeasaDiplomaStudent prior toor during thesemester inwhich reguirementsfor
the Adult High School Diplomaarecompleted.

3. Successful completionof at least four coursesoffered for credit by the College, which meet requirements
of theAdult High School Diplomaprogram.

4. Deveopment of anindividua Learning Panwith counsdor or advisor.
High school creditscompleted € sewherewill be converted to semester hoursto meet therequirementsof the

Adult High Schoal Diplomaus ng thefollowing equivaency: OneCarnegieUnit (1) = Three Semester Hours(3)
on050-0991evd.
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Recommended Courses I
A student completing therequirementsfor an Adult High School Diplomamust plan hisor her program of
study with the assistance of acounselor or an advisor. Thefollowing coursesare usudly offered to provide
sudentstheopportunity to meet the pecific subject areacredit requirementsfor the Adult High School Diploma:

COURSE # COURSETITLE CREDITS
ENO66 Reading Workshop* * 3
ENOG7 Writing Workshop 3
ENO76 Applied Communication 3
ENO081 Literature Survey 3
ENO091 Fundamental sof Communication* 3
MAOQ52 Genera Mathematics 3
MAO57 Applied Mathematics 3
MAO065 Adult High School Mathematics 3
SI051 Earth Science 3
SI073 Applied Biology & Chemistry 3
SS063 American Government 3
SS078 World Geography 3
SS081 U.S History | 3
SS082 U.S History Il 3
SS091 Multicultura Workplaces* 3
SP098 Student Success Workshop* 1

* Required Course ** Required Course or Test Out

Studentsmust select vocationa coursesto fulfill the Adult High School vocationa el ectiverequirement.
These coursesmay aso be used to meet certain Certificate and Degreerequirementsaswell. Thefollowing
postsecondary courses meet thisrequirement and may also be used to meet certain Certificate and Degree

requirementsaswell.
COURSE# COURSETITLE CREDITS
AE103 BasicBlueprint Reading 3
AE121 Technica Engineering Drawingl 3
AE150 Computer Aided Design & Drafting (CADD) 3
ASL100 American Sgn Languagel 4
CD110 Early Childhood Education Orientation 3
CJ100 Introductionto Crimind Justice 3
Cs151 WindowsApplications* OR 3
CSs152 Macintosh Applications* 3
ED100 Behavior Management 3
EE101 Introto Electronic Engineering Technology 3
EE103A DC Circuitsl 3
EM103 BasicElectricity | 3
HL130 First Aid & Safety 1
HS150 Welcometo Hospitdlity 3
HS152 Customer Service 3
ME150A Automotive Servicel 3
MK122 Persona ImageMarketing 3
OA101 Keyboarding Applications* 3
OA103 Filing Sysems 3



OA104 BusinessMathematics/CalculatingMachines 3
OR101 I ntroduction to Engineering Technology 3
WE105 Fund of OxyacetyleneWdlding& Cutting 3
WE110 Fund of ArcWelding | 3

General Educational Development Testing Program (GED
Titleof Credential
High School Equivalency Diploma
Eligibility for Testing
Minimum Age: 16 yearsof ageand not currently enrolledinhigh school. Individuas16 and 17 yearsof age
must providethe GED Test Examiner withawithdrawa form fromthelast high school attended.
Pacement Testing: All gpplicantsmust meet the scorerequirementson the Placement Test tobedigiblefor
the GED Test.
Fees ThePlacement Test is$25.00 payable upon scheduling. The GED Test is$25.00 payableat thetime
of gpplication and $6.00 per test onretests.
HowtoApply
Toapply for the GED Test, the gpplicant must present adriver’slicenseor aphotoidentification and birth
certificateor passport tothe GED Test Examiner.
Testing Schedule
Placement Test: ThePlacement Testisadministered asoften asneeded. Testingisconducted ontheGuam
Community College Campusfrom 7:30 amto 1:00 pmonthepublished test dates. GED Test: TheGED Testis
atwo-day test administered onceamonth from 8:00 amto 1:00 pm, asscheduled. 1t must becompleted within
asixty-day period. Otherwise, the candidate must retakedl componentsof thetest and pay thefull fee.
Retegting: Thewaiting periodfor retestingistwo monthsif evidenceof recent preparationisfurnished, but
gx monthsif noadditiona preparationisclamed.
Highest scoresachieved by the candidatewill bereported and may not necessarily bethemost recent scores,
If retest scoresarelower than scores previoudy achieved, theretest scoresarenot reported. Test scoresmore
thanfiveyearsold aresubject toreview.
A new tegt serieswasimplemented in January 2002. Theold test scorestaken prior to January 2002 will no
longer behonored. Candidateswho do not passthe GED Test cannot betested morethanthreetimesayear.
To Recelvea Diploma
Individua smay apply for adiplomaat Guam Community College, officid GED Tegting Centers, or theGED
Testing Service, Washington, DC after satisfactory GED test scoreshavebeenrecaeived fromthe GED Testing
Office

Minimum Test Scores: Theminimum standard test scoreis410 on each of thefivetests
and an average of 450 on all fivetests.

Minimum Age: TorecelveaGED Diploma, the student must be 16 years of ageand has
not completed high school.

Residency: Must bearesident of Guam. Non-residentswho meet the minimum test score
requirementsmay quaify under thefoll owing circumstances:

. Thegpplicantiscurrently servingasamember of the Armed Forcesof theUnited Statesonactive
duty assgnmenton Guam;

. Thegpplicant’slast civilian school atended wason Guam or the Commonwed th of theNorthern
Marianas, Republic of Palau, the Republic of the Marshall Idands, the Federated States of
Micronesg; or

. Thegpplicant needsthediplomafor admissonto college, univergity or training program.



Thesearepost-secondary leve courseswithout prerequisites. If an Adult High School sudent wouldliketo
enroll inacourse, whichisnot listed, they must first consult with adepartment advisor. For moreinformation,
contact:

GED Testing Program Administrator
Guam Community College

PO. Box 23069

Barrigada, Guam 96921

Telephone: (671) 735-5566

Fax: (671) 734-8330

Visit our GCC Website at www.guamcc.edu

Adult Basc Education (ABE)
TheABE programsareingtructiond programsdesignedto help adult learnersmaster theskillsand content
necessary toimprovetheir English, earnasecondary credentid, enhancetheir employability, increasether ability
to participateinthelifeof their communitiesand gain greater control over ther lives.



